






















Offer: Computer Consultancy
Ref: TCSL/DT20195935000/Mumbai
Date: 03/01/2020

Ms. Sushma Shyamsunder Singh
37/1369 Sector-7,C.G.S Colony,Antophill, Mumbai 400037Antophill,
Antophill,
Mumbai-400037,
Maharashtra.
Tel# -

Dear Sushma Shyamsunder Singh,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6p664044U44U6b669UpZ9xpZZ3FZ03qTqLq6b0Li4L444044LFL8Z8FZpFpFqFq6i38iU94Uxbx


GROSS SALARY SHEET Annexure 1

Name Sushma Shyamsunder Singh

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20195939316/Mumbai
Date: 03/01/2020

Ms. Vandana Krishnarao Kashavena
Room No:-301,Building No:-3,Gomata NagarG K Marg , Worli,
Nerolac Paints, Lower Parel,
Mumbai-400013,
Maharashtra.
Tel# 91-8268773142

Dear Vandana Krishnarao Kashavena,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Tp6T6i669bpZUL4Ui48ipLpF3ixUT66T63668488Z9FZxUx4i68i4U44x4x44p44x8x4xZx4F6F


GROSS SALARY SHEET Annexure 1

Name Vandana Krishnarao Kashavena

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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7KDQN�\RX�

&ƌŽŵ͗ sŝŬƌĂŶƚ��ŚĂƵďĞǇ�фǀŝŬƌĂŶƚĐŚĂƵďĞǇϯϯΛŐŵĂŝů͘ĐŽŵх
^ĞŶƚ͗ &ƌŝĚĂǇ͕�KĐƚŽďĞƌ�ϮϮ͕�ϮϬϮϭ�ϭϭ͗ϱϲ��D
dŽ͗ ^ƉƌƵŚĂ�DŽƌĞ�фƐƉƌƵŚĂ͘ŵŽƌĞΛǀƐŝƚ͘ĞĚƵ͘ŝŶх
^ƵďũĞĐƚ͗ &ǁĚ͗�ηZĞĐƌƵŝƚŵĞŶƚη�d�^��ŽĐƵŵĞŶƚĂƚŝŽŶ�ŵĂŝůĞƌ

ͲͲͲͲͲͲͲͲͲͲ &ŽƌǁĂƌĚĞĚ�ŵĞƐƐĂŐĞ�ͲͲͲͲͲͲͲͲͲ
&ƌŽŵ͗�^ĞƌĞŶĂ�&ĞƌŶĂŶĚĞƐ фƐĞƌĞŶĂ͘ĨĞƌŶĂŶĚĞƐΛƚĐƐ͘ĐŽŵх
�ĂƚĞ͗�dƵĞ͕�&Ğď�ϭϲ͕�ϮϬϮϭ�Ăƚ�ϴ͗ϱϳ�WD



^ƵďũĞĐƚ͗�ηZĞĐƌƵŝƚŵĞŶƚη�d�^��ŽĐƵŵĞŶƚĂƚŝŽŶ�ŵĂŝůĞƌ
dŽ͗�

�ĞĂƌ��ĂŶĚŝĚĂƚĞ͕

tĞ�ĂƌĞ�Ɛƚŝůů�ĂǁĂŝƚŝŶŐ�ǇŽƵƌ�ĚŽĐƵŵĞŶƚƐ

WůĞĂƐĞ�ƐŚĂƌĞ�ƚŚĞ�ƐĂŵĞ�ůĂƚĞƐƚ�ďǇ�ϭϴƚŚ�&Ğď��K��ĨĂŝůŝŶŐ�ǁŚŝĐŚ�ǁĞ�ŵĂǇ�ŚĂǀĞ�ƚŽ�ĚƌŽƉ�ǇŽƵƌ�
ĐĂŶĚŝĚĂƚƵƌĞ

dŚĂŶŬƐ�Θ�ZĞŐĂƌĚƐ͕
^ĞƌĞŶĂ

&ƌŽŵ͗ ^ĞƌĞŶĂ�&ĞƌŶĂŶĚĞƐ�фƐĞƌĞŶĂ͘ĨĞƌŶĂŶĚĞƐΛƚĐƐ͘ĐŽŵх
^ĞŶƚ͗ dŚƵƌƐĚĂǇ͕�&ĞďƌƵĂƌǇ�ϭϭ͕�ϮϬϮϭ�ϰ͗ϭϯ�WD
^ƵďũĞĐƚ͗ ηZĞĐƌƵŝƚŵĞŶƚη�d�^��ŽĐƵŵĞŶƚĂƚŝŽŶ�ŵĂŝůĞƌ

�ĞĂƌ �ĂŶĚŝĚĂƚĞ͕

�ŽŶŐƌĂƚƵůĂƚŝŽŶƐ�ĨŽƌ�ƐƵĐĐĞƐƐĨƵůůǇ�ĐŽŵƉůĞƚŝŶŐ�Ăůů�ƌŽƵŶĚƐ�ŽĨ�ƚŚĞ�d�^�ŝŶƚĞƌǀŝĞǁ�ƉƌŽĐĞƐƐ͘

<ŝŶĚůǇ�ŐŽ�ƚŚƌŽƵŐŚ�ƚŚĞ�ĂƚƚĂĐŚŵĞŶƚƐ͕�ƚŚĞ�ƚĂďůĞ�ĂƚƚĂĐŚĞĚ�ŝŶ�ƚŚĞ�ŵĂŝů�ďŽĚǇ�ĂŶĚ�ĐŽŵƉůĞƚĞ�ǇŽƵƌ�ŽŶůŝŶĞ�
ĚŽĐƵŵĞŶƚĂƚŝŽŶ�ŽŶ�Žƌ�ďĞĨŽƌĞ�ϭϮ &Ğď�ϮϬϮϭ�ďǇ�ϭϬ�WD

/Ĩ�ǇŽƵ�ŚĂǀĞ�ƉƌŽďůĞŵ�ŝŶ�ĨŝůůŝŶŐ�ƚŚĞ��ǆƉĞĐƚĂƚŝŽŶ��ŚĞĐŬ�>ŝƐƚ�ƉůĞĂƐĞ�ƌĞĨĞƌ�ƚŽ ƚŚĞ�ƚĂďůĞ�ďĞůŽǁ

WůĞĂƐĞ�ƌĞĂĚ�ďĞůŽǁ�ŝŶƐƚƌƵĐƚŝŽŶƐ�ĐĂƌĞĨƵůůǇ�ĂŶĚ�ƐƵďŵŝƚ�ĚŽĐƵŵĞŶƚƐ ŵĞŶƚŝŽŶĞĚ ŝŶ�ƚĂďůĞ�ďĞůŽǁ͗

ϭ͘�&ŝůĞƐ�ƚŽ�ďĞ�ůĂďĞůůĞĚ�ĂƐ�ƉĞƌ�ĚŽĐƵŵĞŶƚ�ďĞŝŶŐ�ƐŚĂƌĞĚ�ĂŶĚ�ƚŽ�ďĞ�ĂƌƌĂŶŐĞĚ�ŝŶ�ĨŽůĚĞƌ͘�

Ϯ͘�&ŽůĚĞƌ�ƚŽ�ďĞ�ƐĞŶƚ�ĂƐ�ǌŝƉ�ĨŝůĞ�ŶŽƚ�ĞǆĐĞĞĚŝŶŐ�ϰ�D�͘ /Ĩ�ǇŽƵ�ĐĂŶŶŽƚ�ǌŝƉ͕�ƐŚĂƌĞ�W�&�&ŝůĞƐ�ŽŶůǇ�ŝŶ�Ϯ�Žƌ�ϯ�ŵĂŝůƐ͘

ϯ͘��ŽĐƵŵĞŶƚƐ�ƚŽ�ďĞ�ƐĐĂŶŶĞĚ�ĐůĞĂƌůǇ͕�ďůƵƌƌĞĚ ƉŚŽƚŽŐƌĂƉŚƐ�ǁŝƚŚ�ďĂĐŬŐƌŽƵŶĚ�ǁŝůů�ŶŽƚ�ďĞ�ĂĐĐĞƉƚĞĚ

ϰ͘��ůů�d�^�ĂƚƚĂĐŚŵĞŶƚƐ�;ĞǆĐĞƉƚ�Ζ�ĞĐůĂƌĂƚŝŽŶ�ĨŽƌ�ĞĚƵĐĂƚŝŽŶ�ĂŶĚ�d�'��W^�ĞǆƉĞĐƚĂƚŝŽŶ�ĐŚĞĐŬůŝƐƚΖͿ ĂƌĞ�
ĞĚŝƚĂďůĞ�ŽŶůŝŶĞ�ĂŶĚ�ƚŽ�ďĞ�ĨŝůůĞĚ�ŽŶůŝŶĞ�ŽŶůǇ͘�<ŝŶĚůǇ �K�EKd ƚĂŬĞ�ƉƌŝŶƚ�ŽƵƚ�ŽĨ�ĨŽƌŵƐ�Žƌ�ĐŚĂŶŐĞ�ĨŽƌŵĂƚ�ŽĨ�
ĨŽƌŵƐ͘�WůĞĂƐĞ�Ĩŝůů�ƵƉ�ĂŶĚ�ƐĂǀĞ�ĂƐ�W�&͘

W>��^��<��W����,��<�KE�zKhZ�D�/>�/E�Ky�&KZ��K�hD�Ed�/E^h&&/�/�E�/�^�d,�d�t/>>����
�KDDhE/��d���s/��D�/>͘

/Ŷ�ĐĂƐĞ�ŽĨ�ĂŶǇ�ƉĞŶĚŝŶŐ�ďĂĐŬůŽŐƐ�Ăƚ�ƚŚĞ�ƚŝŵĞ�ŽĨ�ƐŚĂƌŝŶŐ�ĚŽĐƵŵĞŶƚƐ͕�ŬŝŶĚůǇ�ŚŝŐŚůŝŐŚƚ�ƚŚĞ�ƐĂŵĞ͘



WůĞĂƐĞ�ƐŚĂƌĞ��ĞůŽǁ�
�ŽĐƵŵĞŶƚƐ�ĂƐ�ǁĞůů /ŶƐƚƌƵĐƚŝŽŶƐ

WƌĞƐĞŶƚ��ĚĚƌĞƐƐ�WƌŽŽĨ sKd�Z�/�ͬWĂƐƐƉŽƌƚ�ͬ��ůĞĐƚƌŝĐŝƚǇ�ďŝůů;ĂŶǇ�ŽŶĞ�ŽĨ�ůĂƐƚ�ƚŚƌĞĞ�ŵŽŶƚŚƐͿ�ͬ�
�ĨĨŝĚĂǀŝƚ�ͬ�DŽďŝůĞ�WŽƐƚƉĂŝĚ��ŝůů�ͬ��ƌĞĚŝƚ��ĂƌĚ��ŝůů�ͬ�ZĞŶƚĂů�
�ŐƌĞĞŵĞŶƚ;WůĞĂƐĞ�ƐŚĂƌĞ�ƌĞŶƚ�ĂŐƌĞĞŵĞŶƚ�ƚŚĂƚ�ŚĂƐ�ŶŽƚ�ĞǆƉŝƌĞĚͿͬ'ĂƐ�
ďŝůů;W>��^��EKd�����Z�^^�WZKK&�^,Kh>��D�d�,�t/d,�d,��
���Z�^^�zKh��Z��'/s/E'�/E�d�^��'��&KZDͿ͘�/&�zKh�,�s��
�/&&�Z�Ed�WZ�^�Ed��E��W�ZD�E�Ed����Z�^^͕�^,�Z�����Z�^^�
WZKK&�&KZ��Kd,͘

WĞƌŵĂŶĞŶƚ��ĚĚƌĞƐƐ�WƌŽŽĨ

ϭϬƚŚ�Θ�ϭϮƚŚ�DĂƌŬƐ�ŵĞŵŽƐ �ůĞĂƌůǇ�ƐĐĂŶŶĞĚ�ƐŽĨƚ�ĐŽƉǇ͘�EŽ�ŵŽďŝůĞ�ƐĐĂŶŶĞĚ�ǁŝůů�ďĞ�
ĂĐĐĞƉƚĞĚ

�ůů�ƐĞŵĞƐƚĞƌ�ŵĞŵŽƐ

ϲƚŚ�^Ğŵ�ƌĞƐƵůƚ�KŶůŝŶĞ��ŽƉǇ�ŶĞĞĚƐ�ƚŽ�ďĞ�ƐŚĂƌĞĚ�;/Ĩ�ZĞƐƵůƚ�ŚĂƐ�
ďĞĞŶ�ƉƵďůŝƐŚĞĚͿ͘/Ĩ�ŶŽƚ�Ĩŝůů�ƵƉ�ƚŚĞ�ĞĚƵĐĂƚŝŽŶ�ĚĞĐůĂƌĂƚŝŽŶ�ĨŽƌŵ�
ŵĞŶƚŝŽŶŝŶŐ�ƚŚĂƚ�ǇŽƵƌ�ϲƚŚ�^Ğŵ�ŵĂƌŬƐŚĞĞƚ�ĂŶĚ�ŐƌĂĚƵĂƚŝŽŶ�
ƉĂƐƐŝŶŐ�ĐĞƌƚŝĨŝĐĂƚĞƐ�ĂƌĞ�ƉĞŶĚŝŶŐ͘�DĞŶƚŝŽŶ�ǁŝƚŚŝŶ ϵϬ�ĚĂǇƐ�ŝŶ�

ƚŚĞ�ĨŽƌŵ�Ăƚ�ƚŚĞ�ƚŽƉ͘

DĂƌŬƐŚĞĞƚ�ͬ�WƌŽǀŝƐŝŽŶĂů�
�ĞĐůĂƌĂƚŝŽŶͬ�ĚƵĐĂƚŝŽŶĂů�
ĚĞĐůĂƌĂƚŝŽŶ

�ƚƚĂĐŚŵĞŶƚ�ƉƌĞƐĞŶƚ�ǁŝƚŚ�ĞŵĂŝů�͘�dĂŬĞ�Ă�ƉƌŝŶƚ�ŽƵƚ͕�Ĩŝůů�ƵƉ�ĂŶĚ�ƐŚĂƌĞ�
ŝŶ�ŵĂŝů͘�W>��^��D�Ed/KE�W�^^/E'���Zd/&/��d���^�W�E�/E'�&KZ�
'Z��h�d/KE��>KE'�t/d,��>>�^�D�^d�Z�D�Z<^,��d^�t,/�,�
�>>��Z��W�E�/E'�/E�d,/^�&KZD͘�DĞŶƚŝŽŶ�ǁŝƚŚŝŶ ϵϬ�ĚĂǇƐ ŝŶ�ƚŚĞ�
ĚĂƐŚ�Ăƚ�ƚŚĞ�ƚŽƉ�ŽĨ�ƚŚĞ�ĨŽƌŵ͘

ZĞƐƵŵĞ �ůĞĂƌ�ĐŽƉǇ�ǁŝƚŚ�ĚĂƚĞƐ�ŵĂƚĐŚŝŶŐ�ĂƉƉůŝĐĂƚŝŽŶ�ĨŽƌŵ

WĂŶ��ĂƌĚ
DĂŶĚĂƚŽƌǇ͘�/Ĩ�ǇŽƵ�ĚŽ�ŶŽƚ�ŚĂǀĞ�W�E��ĂƌĚ͕�ĂƉƉůǇ�ĨŽƌ�ƚŚĞ�ƐĂŵĞ�ĂŶĚ�
ƐŚĂƌĞ�WĂŶ�ĂĐŬŶŽǁůĞĚŐĞŵĞŶƚ�ƐůŝƉ�ǁŝƚŚ�ƵƐ͘�&/>>�hW�d,��W�E�
���>�Z�d/KE��dd��,����^�t�>>��E��^,�Z��/E�D�/>

�ĂĚŚĂƌ��ĂƌĚ DĂŶĚĂƚŽƌǇ

^ĐŚŽŽů�>ĞĂǀŝŶŐ��ĞƌƚŝĨŝĐĂƚĞͬ�
�ŝƌƚŚ��ĞƌƚŝĨŝĐĂƚĞ DĂŶĚĂƚŽƌǇ�

WŚŽƚŽŐƌĂƉŚ ^ĞŶĚ�Ă�ƐĐĂŶŶĞĚ�ĐŽƉǇ�ŽĨ�ǇŽƵƌ�ƉŚŽƚŽŐƌĂƉŚ

�d��ƉƉůŝĐĂƚŝŽŶ�ĨŽƌŵ &ŽƵŶĚ�ŽŶ�d�^�E�yd^d�W�WKZd�>͘�&ŝůů�ƵƉ�ƚŚĞ�ĨŽƌŵ͕�ĚŽǁŶůŽĂĚ�ŝƚ�ĂŶĚ�
ƐŚĂƌĞ�ŝŶ�ƚŚĞ�ŵĂŝů

d�^��'��&Žƌŵ�;�ĂƚƚĂĐŚĞĚ�ŝŶ�
ŵĂŝůͿ

W>��^��&/>>�hW��'��&KZD���/d��>�͘�&ŝůů�ƵƉ�Ăůů�ĚĞƚĂŝůƐ�ƌĞůĂƚĞĚ�ƚŽ�
ƉƌĞƐĞŶƚ�ĂŶĚ�ƉĞƌŵĂŶĞŶƚ�ĂĚĚƌĞƐƐ͕�ĞĚƵĐĂƚŝŽŶ;ďĂĐŚĞůŽƌƐ�Θ�нϮͿ͕�ϰ�
ƉƌŽĨĞƐƐŽƌͬĚŽĐƚŽƌͬůĂǁǇĞƌ�ƌĞĨĞƌĞŶĐĞƐ�ƚŽ�ďĞ�ŐŝǀĞŶ͕�ŵĞŶƚŝŽŶ�ŐĂƉƐ�ŝĨ�
ĂŶǇ�ŝŶ�ƚŚĞ�ŐĂƉ�ĐŽůƵŵŶ͘�W>��^��EKd��EK�Z�&�Z�E��^�K&�
E�/',�KhZͬ&Z/�E�ͬZ�>�d/s�^�t/>>�����KE^/��Z��͘�W>��^��
EKd��zKh�t/>>�,�s��dK�WZKs/���DK�/>��EhD��Z^�K&��>>�ϰ�
Z�&�Z�E��^͘ W>��^��EKd��Z�>�d/KE^,/W�t/d,��WW>/��Ed�t/>>�
���WZK&�^^KZͬ�K�dKZͬ>�tz�Z͘��K�EKd�&KZ'�d�dK�&/>>�hW�
E�D���^�/E���Zd/&/��d���d�d,��dKW�K&��'��&KZD�W�'��EK͘ϯ͘
/&�zKh�,�s��EKd�Z���/s���D�Z<^,��d^�K&�ϱd,ͬϲd,�^�D�^d�Z�
͕�W>��^��D�Ed/KE�/E�йK&�D�Z<^ͬ'Z�����K>hDE�K&�,/',�^d�
Yh�>/&/��d/KE�/E�W�'��ϯ��^ Z�^h>d �t�/d���/E��'��&KZD͘

d�'��W^��ǆƉĞĐƚĂƚŝŽŶ��ŚĞĐŬůŝƐƚ �ƚƚĂĐŚŵĞŶƚ�ƉƌĞƐĞŶƚ�ǁŝƚŚ�ĞŵĂŝů�;ƚĂŬĞ�Ă�ƉƌŝŶƚ�ŽƵƚ�͕�Ĩŝůů�ƵƉ�ĂŶĚ�ƐŚĂƌĞ�
ƚŚĞ�ƐĂŵĞ�Ϳ



dŚĂŶŬƐ�Θ�ZĞŐĂƌĚƐ͕
^ĞƌĞŶĂ�&ĞƌŶĂŶĚĞƐ
�ĂŵƉƵƐ�dĞĂŵ
dĂƚĂ��ŽŶƐƵůƚĂŶĐǇ�^ĞƌǀŝĐĞƐ

сссссͲͲͲͲͲсссссͲͲͲͲͲссссс
EŽƚŝĐĞ͗�dŚĞ�ŝŶĨŽƌŵĂƚŝŽŶ�ĐŽŶƚĂŝŶĞĚ�ŝŶ�ƚŚŝƐ�ĞͲŵĂŝů
ŵĞƐƐĂŐĞ�ĂŶĚͬŽƌ�ĂƚƚĂĐŚŵĞŶƚƐ�ƚŽ�ŝƚ�ŵĂǇ�ĐŽŶƚĂŝŶ�
ĐŽŶĨŝĚĞŶƚŝĂů�Žƌ�ƉƌŝǀŝůĞŐĞĚ�ŝŶĨŽƌŵĂƚŝŽŶ͘�/Ĩ�ǇŽƵ�ĂƌĞ�
ŶŽƚ�ƚŚĞ�ŝŶƚĞŶĚĞĚ�ƌĞĐŝƉŝĞŶƚ͕�ĂŶǇ�ĚŝƐƐĞŵŝŶĂƚŝŽŶ͕�ƵƐĞ͕�
ƌĞǀŝĞǁ͕�ĚŝƐƚƌŝďƵƚŝŽŶ͕�ƉƌŝŶƚŝŶŐ Žƌ�ĐŽƉǇŝŶŐ�ŽĨ�ƚŚĞ�
ŝŶĨŽƌŵĂƚŝŽŶ�ĐŽŶƚĂŝŶĞĚ�ŝŶ�ƚŚŝƐ�ĞͲŵĂŝů�ŵĞƐƐĂŐĞ�
ĂŶĚͬŽƌ�ĂƚƚĂĐŚŵĞŶƚƐ�ƚŽ�ŝƚ�ĂƌĞ�ƐƚƌŝĐƚůǇ�ƉƌŽŚŝďŝƚĞĚ͘�/Ĩ�
ǇŽƵ�ŚĂǀĞ�ƌĞĐĞŝǀĞĚ�ƚŚŝƐ�ĐŽŵŵƵŶŝĐĂƚŝŽŶ�ŝŶ�ĞƌƌŽƌ͕�
ƉůĞĂƐĞ�ŶŽƚŝĨǇ�ƵƐ�ďǇ�ƌĞƉůǇ�ĞͲŵĂŝů�Žƌ�ƚĞůĞƉŚŽŶĞ�ĂŶĚ�
ŝŵŵĞĚŝĂƚĞůǇ�ĂŶĚ�ƉĞƌŵĂŶĞŶƚůǇ�ĚĞůĞƚĞ�ƚŚĞ�ŵĞƐƐĂŐĞ�
ĂŶĚ�ĂŶǇ�ĂƚƚĂĐŚŵĞŶƚƐ͘�dŚĂŶŬ�ǇŽƵ











Ref. No: TTL/CRM/220K/PI/20/D308 Date:16/11/2020

To,
Ms. Dimple Kothari
Mobile : 9987492488
304/A, Hariom Arcade,
Manpada Road,
Dombivli, Thane - 421201

PROVISIONAL OFFER OF EMPLOYMENT

Dear Ms. Dimple,

We have shortlisted your application and are pleased to make a provisional offer of employment as

Executive- CRM with an annual compensation of Rs. 2,20,000 (please refer Annexure-II for bifurcation). You

have been expected to join work on 18th November, 2020 .

Your offer is subject to your acceptance of below listed rules and regulations of the Company:

 You are advised to transfer Rs. 5,000/- to “Thyrocare Technologies Limited” as a refundable caution money.

The caution money is not refunded if you voluntarily resign before the completion of 6 months of continued

service in the organization. ( Refer Annexure I to complete the process)

 In this role, we offer you to Work From Home (WFH), however with due notice to you, you may require to
Work from Office (WFO) from closer local office either continuously or intermittently as per Company’s
decision.

 You will be on probation for one year from the date of commencement of your service.

 Your performance will be evaluated periodically and your growth will purely depend on your ability to focus

on given job.

 You shall always maintain a high level of confidentiality relating to information acquired during the course of

your duties in relation to the activities of the Company, its members or its affiliates.

 This association can be terminated mutually with 7 days notice period.

You are required to send your offer acceptance note to join@thyrocare.com within next 12 hours.
We accept and appreciate email communication. We welcome you to our company and wish you a successful
career with us.

Thanking you,

Yours truly, Offer Acceptance:
For Thyrocare Technologies Ltd.

Date:

Authorized Signatory (HRD Department)
Place:

Note: Though this is an offer letter, company reserves the right to reject your candidature if you had submitted
misleading facts or information.

mailto:join@thyrocare.com


ANNEXURE-I

Company’s Core Business:

 Corporate Diagnostic Healthcare Laboratory conducting specialized blood tests.
 Annual turnover of the group : 400 Crores
 The company is 25 years old and is one of the groups of companies of Thyrocare.

Below things are mandatory to start working from home:

 Laptop/Desktop
 Internet Connection
 Smartphone

Below are the details of company account for online transfer(NEFT/IMPS/RTGS) of Caution Deposit :

Account holder name – Thyrocare Technologies Limited. Bank Name – Axis Bank Limited. Branch – Vashi.
Account Type – Current account. Account Number – 072010200011981 IFSC Code – UTIB0000072

On the date of joining you are requested to bring below mentioned documents.

 Original & attested copies of the mark sheet & certificates (10th grade to highest qualification).

 02 Copies of Aadhar Card & PAN Card is mandatory.

 Three recent Passport size photographs and Two stamp size photographs(White Background).

 If experienced, Relieving letter, experience letter & latest 3 months salary slips.

 Bank Account details (Bank Name / Bank Account No./ Branch Name / Branch Address / IFSC Code /Account Type)
with canceled cheque to credit the salary, if available.

 Two Professional reference letter (Any of your Institute’s Teacher / previous Employer)

 Copy of Certificate of Police Verification is mandatory.



Annexure – II

(Based on HSC Certificate)

____________
Date : 13-11-2020 Verified By

CTC Break up : CTC of Rs.220000 per annum

1.Entitlements (Monthly)

1.a Basic Pay : 5000

1.b Dearness Allowance : 1000

1.c House Rent Allowance : 2500

1.d Conveyance Allowance : 1000

1.e Food & BeveragesAllowance : 500

1.f Special Allowance : 4734

1.g Mobile Allowance : 750

1.h Total(Monthly) : 15484

1.i Total(12 Months) : 185808

3.Statutory (Monthly)

3.a Provident Fund : 1558

3.b ESI Contribution : 503

3.c Total(Monthly) : 2061

3.d Total(12 Months) : 24732

4.Eligibility Based (Annual)

4.a Bonus / FestiveAllowance : 5997

4.b Gratuity : 3461

2.Deductions (Monthly)

2.a Professional Tax : 200

2.b Provident Fund : 1558

2.c ESI Contribution : 116

Net In Hand (per mon) : 13610

5.Calculation (Annual)

Entitlements : 185808

Statutory : 24732

Bonus / Festive
Allowance : 5997

Gratuity : 3461

CTC (per annum) : 220000

Annexure – III



(After Submitting Graduation Certificate)

CTC Break up : CTC of Rs.230000 per annum

1.Entitlements (Monthly)

1.a Basic Pay : 5000

1.b Dearness Allowance : 1000

1.c House Rent Allowance : 2500

1.d Conveyance Allowance : 1000

1.e Food & BeveragesAllowance : 500

1.f Special Allowance : 5456

1.g Mobile Allowance : 750

1.h Total(Monthly) : 16206

1.i Total(12 Months) : 194472

3.Statutory (Monthly)

3.a Provident Fund : 1645

3.b ESI Contribution : 527

3.c Total(Monthly) : 2172

3.d Total(12 Months) : 26064

4.Eligibility Based (Annual)

4.a Bonus / FestiveAllowance : 5997

4.b Gratuity : 3461

2.Deductions (Monthly)

2.a Professional Tax : 200

2.b Provident Fund : 1645

2.c ESI Contribution : 122

Net In Hand (per mon) : 14239

5.Calculation (Annual)

Entitlements : 194472

Statutory : 26064

Bonus / Festive
Allowance : 5997

Gratuity : 3461

CTC (per annum) : 230000

____________
Date : 13-11-2020 Verified By

Note : Any changes in statutory compliance as announced by the Government through the official gazette becomes
applicable to all employees who fall within the criteria specified.



Reply to your mail

Campus <campus@thyrocare.com>
Wed 7/15/2020 8:52 PM

To:  Murali Anantha <murali.anantha@vsit.edu.in>

Cc:  Vivek Gupta <vivek.gupta@vsit.edu.in>

Dear Mr.Murali

Ms.Toshavi Khanolkar has been offered and
Mr.Pankaj Kumar Madhesia has joined today.

Regards
Apeksha Patil
Campus Coordinator
9867695891
On 15 Jul 2020, at 11:09 am, Murali Anantha <murali.anantha@vsit.edu.in> wrote:

Thanks Apeksha. Is she selected?

Regards,

Murali.

Sent from Mail for Windows 10

From: Campus
Sent: 14 July 2020 20:31
To: Murali Anantha
Cc: Vivek Gupta
Subject: Update of today's interviewed candidate

Dear Mr.Murali

Please find the details of Candidate appeared today for Interview-

1.Ms.Toshavi Khanolkar

Loca on-Chembur

Post applied for -Marke ng Execu ve
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Regards

Apeksha Pa l

Execu ve|Human Resources

On 14 Jul 2020, at 11:47 am, Campus <campus@thyrocare.com> wrote:

Dear Mr.Murali

I had a conversa on with Ms.Jayshree Jain,she will a end the interview tomorrow i.e on 15/07/20
(Wednesday).

Regards

Apeksha Pa l

Campus Coordinator

9867695891

On 14 Jul 2020, at 11:30 am, Murali Anantha < murali.anantha@vsit.edu.in> wrote:

Dear Apeksha,

Jayshree Jain is interested and has been trying to reach you. You may call her on 7400292899.

Regards,

Murali.

Sent from Mail for Windows 10

From: Campus
Sent: 13 July 2020 18:52
To: Murali Anantha
Cc: Vivek Gupta
Subject: Reply to your mail

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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Dear Mr.Murali

Please find the update of students

1.Toshavi Khanolkar
Interview scheduled on 14/07/20(Tuesday)

2.Shubham Gupta
Interview scheduled on
15/07/20 (Wednesday)

3.Priyanshu Singh
Stays in Worli
(Too far to travel Candidate)

4.Neel Patel
Not responding to the call

5.Vishal Yadav
Will a end interview a er lockdown

6.Jayshree Jain
Not responding to the call

7.Shah Rukh Ahmed
Not responding

8.Shubham Sawant
Not responding

9.Pra k Bhanushali
Selected but not joined

10.Dipesh Jain
Stays in Lower Parel
(Too far to travel)

11.Abhishek Juwale
Not responding

12.Pankaj Kumar Madhesia
Interviewed on 11/07/20
Status-Selected

13.Anita Chaudhari
No response

14.Johos n Nadar
Stays in Dharavi
(Too far to travel)

15.Shru  Shingre
Not responding

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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16.Yadna Thotam
Stays in Worli
(Too far to travel)

Kindly share responses of students interested for the same.

Regards

Apeksha Pa l
Campus Coordinator
9867695891
On 3 Jul 2020, at 7:35 pm, Murali Anantha <murali.anantha@vsit.edu.in> wrote:

Dear Apeksha, As discussed in our call, please share the details on email.

Regards,

Murali Anantha
Training and Placement Officer

VSIT
logo
NEW
tiny 2

   Vidyalankar Educational Campus

   Vidyalankar College Marg

   Mumbai – 400 037.

   Tel No. :  022 2416 1126  ext 3103

   www.vsit.edu.in

Please consider your environmental responsibility before printing this email

From: Murali Anantha <murali.anantha@vsit.edu.in>
Sent: Friday, July 3, 2020 7:24 PM
To: Campus <campus@thyrocare.com>
Cc: Vivek Gupta <vivek.gupta@vsit.edu.in>
Subject: Re: Reply to your mail

Dear Apeksha, Looking forward to updates on this.

Regards,

Murali Anantha
Training and Placement Officer

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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   Vidyalankar Educational Campus

   Vidyalankar College Marg

   Mumbai – 400 037.

   Tel No. :  022 2416 1126  ext 3103

   www.vsit.edu.in

Please consider your environmental responsibility before printing this email

From: Campus <campus@thyrocare.com>
Sent: Friday, June 26, 2020 1:29 PM
To: Murali Anantha <murali.anantha@vsit.edu.in>
Cc: Vivek Gupta <vivek.gupta@vsit.edu.in>
Subject: Reply to your mail

Dear Mr.Murali

Thank you for providing the details.

We will be coordina ng with the students for the interview process,and will update you
accordingly.

With Regards

Apeksha Pa l
Campus Coordinator
9867695891

From: Murali Anantha
Sent: Friday, June 26, 2020 1:07 PM
To: Campus
Cc: Vivek Gupta
Subject: Re: Hiring Marketing Executive for Thyrocare Technologies Ltd.

Dear Apeksha,

The following students have registered for the opportunity of Marke ng Execu ve with
Thyrocare Technologies.

Kindly share the next steps in this regards.

Please also copy Vivek Gupta (in cc) on further communica ons in this regard.

Roll Number First Name Last Name Email Address Mobile
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17301F0020 Toshavi Khanolkar toshavi9@gmail.com 9833103743

17301C0062 Shubham Gupta guptashubham9843@gmail.com 9773662414

17301B0045 Priyanshu Singh priyanshub005@gmail.com 8928715045

17301A0002 Neel Patel np57331@gmail.com 8879097688

17304A0072 Vishal Yadav vishalyadav0602@gmail.com 7715072656

17303A0013 Jayshree Jain jjinal481@gmail.com 7400292889

17305b0039 Shahrukh Ahmed shahrukh2719@gmail.com 9768661751

17305C0004 Shubham Sawant shubhsawant786@gmail.com 9867344737

17305A0033 Pratik Bhanushali bhanushalipratik111@gmail.com 7977505780

17301A0003 Dipesh Jain dipeshj585@gmail.com 9820375058

17301C0063 Abhishek Juwale abhishekjuwale@gmail.com 9167872644

17305A0051 Pankaj Kumar Madhesia madhesiapankaj2@gmail.com 9769497986

17305A0032 Anita Chaudhari anita0422kumari@gmail.com 8104170337

17301C0020 Johnostin Nadar johnost.ostin@gmail.com 9987667698

17301A0029 Shruti Shingre shingreshruti@gmail.com 9819521392

17304A0074 Yadnya Thotam yadnyathotam@gmail.com 9967630425

Regards,

Murali Anantha
Training and Placement Officer

   Vidyalankar Educational Campus

   Vidyalankar College Marg

   Mumbai – 400 037.

   Tel No. :  022 2416 1126  ext 3103

   www.vsit.edu.in

Please consider your environmental responsibility before printing this email

From: Murali Anantha <murali.anantha@vsit.edu.in>
Sent: Tuesday, June 23, 2020 12:32 PM
To: Campus <campus@thyrocare.com>
Subject: Re: Hiring Marke ng Execu ve for Thyrocare Technologies Ltd.

Thanks Apeksha. I have floated the requirements to the students. Will come back to you in
two to three days a er ge ng registra ons from the students.

Regards,
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Murali Anantha
Training and Placement Officer

   Vidyalankar Educational Campus

   Vidyalankar College Marg

   Mumbai – 400 037.

   Tel No. :  022 2416 1126  ext 3103

   www.vsit.edu.in

Please consider your environmental responsibility before printing this email

From: Campus <campus@thyrocare.com>
Sent: Tuesday, June 23, 2020 11:30 AM
To: Murali Anantha <murali.anantha@vsit.edu.in>
Subject: Hiring Marke ng Execu ve for Thyrocare Technologies Ltd.

To
The Placement Coordinator
Mr.Murali
Vidyalankar School of Informa on Technology
Wadala,Mumbai

Gree ngs from Thyrocare !

Thyrocare Technologies Limited is India's first fully automated diagnos c laboratory with a
focus on providing quality at affordable costs to laboratories and hospitals.

With a Centralized Processing Laboratory in Mumbai,India for esoteric tests and Regional
Processing laboratories in major metro ci es in India and other parts of Asia,

we perform more than 200,000 clinical chemistry inves ga ons on about 40,000 specimens
every day.

To read more visit : www.thyrocare.com

Go through the Corporate video Link to know about company : 

h ps://youtu.be/6F_vYGkho_4

Thyrocare is now offering a golden opportunity to fresh and passionate minds to be a part
of India's first fully automated diagnos c industry.

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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Posi on : Marke ng Execu ve

Key Responsibili es :

· Guide the customers about the health checkup profiles specifica ons by
understanding their needs

· C old calling to the clients.

· Responsible for Strategic Tie up and Alliances with brands cri cally centric to
growth

· I den fying new target segments for business alliances to mul ply revenue

· Create Thyrocare brand awareness in the market through online & offline
Marke ng e-up

· Ini a ng various offline ac vi es through corporate e-ups

· Selec on and forming alliances with new offline channel partners

Person Specifica on :

Good communica on skill

· Basic science knowledge, with comfortable in speaking English and Local
languages

· Should have customer focus a tude and follow up skills

· Those who worked as Medical Representa ve can be given preference. 

CTC offered    : 2.50 LPA to 3.50 LPA

Experience     : 0 to 1 year experience

Qualifica on : Graduate/MBA/PG Marke ng

Interview and Job loca on :  Thyrocare Technologies Ltd, D-37/3,

                                                  TTC MIDC, Juinagar, Navi Mumbai - 400703

                         Nearest Sta on: Juinagar (East Railway Sta on).

Direc on to reach: h ps://www.thyrocare.com/Assets/documents
/Thyrocare_Road_Map_In.pdf

Working for Healthcare is Service at Work!
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Awai ng for your revert.

With Regards

Apeksha Pa l
Campus Coordinator

9867695891

DISCLAIMER:

This message is intended only for the ordinary use by the person to whom it is addressed and may contain

information that is confidential and privileged under applicable laws, or otherwise protected by work product

immunity or other legal rules. No one else may copy or forward all or any of it in any form. If you are not the

intended recipient, you are hereby notified that any use, review or disclosure or copying of this message and

information it contains is prohibited. If you have received this message in error, please notify the sender by reply

e-mail and then delete it from your system. Thank you.

DISCLAIMER:
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information that is confidential  and privileged under applicable laws, or otherwise protected by work product

immunity or other legal rules. No one else may copy or forward all or any of it in any form. If you are not the

intended recipient, you are hereby notified that any use,  review or disclosure or copying of this message and

information it contains is prohibited. If you have received this message in error, please notify the sender by reply

e-mail and then delete it from your system. Thank you.

DISCLAIMER:

This message is intended only for the ordinary use by the person to whom it is addressed and may contain information

that is confidential and privileged under applicable laws, or otherwise protected by work product immunity or other

legal rules. No one else may copy or forward all or any of it in any form. If you are not the intended recipient, you are

hereby notified that any use, review or disclosure or copying of this message and information it contains is prohibited.

If you have received this message in error, please notify the sender by reply e-mail and then delete it from your system.

Thank you.

DISCLAIMER:
This message is intended only for the ordinary use by the person to whom it is addressed and may contain information
that is confidential and privileged under applicable laws, or otherwise protected by work product immunity or other legal
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rules. No one else may copy or forward all or any of it in any form. If you are not the intended recipient, you are hereby
notified that any use, review or disclosure or copying of this message and information it contains is prohibited. If you
have received this message in error, please notify the sender by reply e-mail and then delete it from your system. Thank
you.
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Status of Shortlisted and Offered Students

Aanchal kataria <aanchal.kataria@thyrocare.com>
Thu 11/12/2020 4:23 PM

To:  Murali Anantha <murali.anantha@vsit.edu.in>

Dear Sir,

Below candidates have received their offer le er.

S. No. Name CTC DOJ Qualifica on Loca on
1 Ms. Pri Jana 2.20/2.30 LPA 16.11.2020. HSC - Commerce GTB Nagar
2 Ms. Kajol Waghmare 2.20/2.30 LPA 16.11.2020. HSC - Commerce Seawoods

Candidates men oned below have cleared their first round and are shortlisted.
Thus, their status is in- process.

1) Ms. Dimple Kothari
2) Mr. Shahrukh Ahmed
3) Mr. Mohit Gupta

With Regards,
Aanchal Kataria
Campus Coordinator
9867909248
From: Campus
Sent: Thursday, October 29, 2020 10:17 AM
To: Murali Anantha
Subject: Status being In- Process

Dear Sir,

This is to inform you that students have been persuaded and are provided with online applica on link to provide their details. The forms
are being evaluated by hiring team and is in process.

In the meanwhile, there are few students those who have not responded to calls/mail.

Below are the students-
1) Mr. Akash Kunchikorve
2) Ms. Apurva Gonigeli
3) Ms. Roseline Mary
4) Mr. Shubham Sawant
5) Mr. Ish yak Khan

Status of remaining students will be shared with you shortly.

With Regards,

Aanchal Kataria
Campus Coordinator
9867909248
From: Murali Anantha
Sent: Thursday, October 29, 2020 9:21 AM
To: Campus
Subject: RE: Will go ahead with further procedure

Dear Aanchal, do you have any updates?

Regards,

Murali Anantha
Training and Placement Officer

   Vidyalankar Educational Campus
   Vidyalankar College Marg
   Mumbai – 400 037.
   Tel No. :  022 2416 1126  ext 3103
   www.vsit.edu.in
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Please consider your environmental responsibility before printing this email

DISCLAIMER:
This message is intended only for the ordinary use by the person to whom it is addressed and may contain information that is confidential and privileged under
applicable laws, or otherwise protected by work product immunity or other legal rules. No one else may copy or forward all or any of it in any form. If you are not the
intended recipient, you are hereby notified that any use, review or disclosure or copying of this message and information it contains is prohibited. If you have received
this message in error, please notify the sender by reply e-mail and then delete it from your system. Thank you.

From: Campus
Sent: 26 October 2020 10:25
To: Murali Anantha
Subject: Will go ahead with further procedure

Dear Sir,

Thank you for providing details of interested students.
Will persuade with each and further procedure will be carried out.
Please be informed that status of every student will be shared with you shortly.

With Regards,

Aanchal Kataria
Campus Coordinator
9867909248
From: Murali Anantha
Sent: Monday, October 26, 2020 9:23 AM
To: Campus
Subject: RE: Job Opportunity at Thyrocare Technologies Ltd.

Dear Aanchal,

The following students have shown their interest for the openings at Thyrocare. Please let me know the next steps.

Roll Number First Name Last Name Course Email Address Mobile Role Applied for
17303A0044 Akash Kunchikorve BBI akashdilip25@gmail.com 8291612731 Client Rela onship Management

Execu ve
17305B0039 Shahrukh Ahmed BAF shahrukh2719@gmail.com 9768661751 Business Development Execu ve
17303A0031 Apurva Gonigeli BBI gonigeliapurva@gmail.com 9326024358 Business Development Execu ve
17305C0024 Gaurav Mahalik BAF gauravmahalik07@gmail.com 8433676787 Business Development Execu ve

17303A0039 Kajol Waghmare BBI Kajolwaghmare815@gmail.com 9082640803 HR Execu ve
17303A0024 Roseline Jesintha Mary BBI roselinmary46@gmail.com 8451015293 Business Development Execu ve
17305C0043 Dimple Kothari BAF kotharidimple11@gmail.com 9987492488 Business Development Execu ve
17305C0004 Shubham Sawant BAF shubhsawant786@gmail.com 9867344737 Business Development Execu ve
17303A0025 Pri Jana BBI poojajana2323@gmail.com 8454865773 Client Rela onship Management

Execu ve
17303A0028 Sa sh Yadav BBI sa sh2000yadav1@gmail.com 8355863938 Business Development Execu ve

17305C0043 Dimple Kothari BAF kotharidimple11@gmail.com 9987492488 Marke ng Execu ve
17304A0048 Jyo Talegaonkar BFM jyo talegaonkar1512@gmail.com 7666042196 Business Development Execu ve
17304A0052 Shoib Khan BFM khan.shoieb64@gmail.com 7710992880 Business Development Execu ve
17304A0045 Mohit Sanjay Gupta BFM djyash19@gmail.com 9653357330 Business Development Execu ve
17304A0043 Ish yak Khan BFM kish yak1999@gmail.com 9967025537 Business Development Execu ve
17303A0038 Komal Patwa BBI patwakomal22@gmail.com 9136797968 HR Execu ve

Regards,

Murali Anantha
Training and Placement Officer

   Vidyalankar Educational Campus
   Vidyalankar College Marg
   Mumbai – 400 037.
   Tel No. :  022 2416 1126  ext 3103
   www.vsit.edu.in

Please consider your environmental responsibility before printing this email

DISCLAIMER:
This message is intended only for the ordinary use by the person to whom it is addressed and may contain information that is confidential and privileged under
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applicable laws, or otherwise protected by work product immunity or other legal rules. No one else may copy or forward all or any of it in any form. If you are not the
intended recipient, you are hereby notified that any use, review or disclosure or copying of this message and information it contains is prohibited. If you have received
this message in error, please notify the sender by reply e-mail and then delete it from your system. Thank you.

From: Campus
Sent: 23 October 2020 12:23
To: Murali Anantha
Subject: Job Opportunity at Thyrocare Technologies Ltd.

Dear Mr. Murali Anantha
Training & Placement Officer
Vidyalankar School of Information Technology,
Wadala, Mumbai.

Greetings from Thyrocare!

Thyrocare Technologies Limited is India's first fully automated diagnostic laboratory with a focus on providing quality at
affordable costs to laboratories and hospitals. With a Centralized Processing Laboratory in Mumbai, India for esoteric tests
and Regional Processing laboratories in 8 major metro cities in India and other parts of Asia, we perform more than 200,000
clinical chemistry investigations on about 50,000 specimens every day. Thyrocare is India's 1st private lab to be approved by
ICMR for COVID-19 Testing.

To know more visit : www.thyrocare.com

We have below positions vacant at our company. You can go through the job description for your reference.

1) Position: Business Development Executive

Job Description:

To approach B2B and B2C clients for enhancing business activity
Identify network spread and business potential of the area allotted -
To communicate and promote the various schemes and projects released by the company -Grievances handling if it
comes from Franchisees or Clients
To take feedback from clients on existing service providers and take progressive actions -Daily,weekly and monthly
reports to be submitted as defined by company.

Job Type: Work from Home
Experience: 0- 1 Year
CTC Offered: 2.20 LPA - 2.50 LPA
Preferred Languages: English, Hindi & Marathi
Required Assets: Laptop/Desktop
Qualification: Any Graduate/ Post Graduate

2) Position: Client Relationship Management Executive

Job Description:

Identifying prospective clients and helping them understand our services
Co-ordinating with service partners to provide timely and quality service
Handling client grievances and providing solutions for superior client satisfaction
Introducing clients to the latest offers and schemes of the organization
Analyzing and preparing reports for management review periodically

Person Specifica ons :

· Good wri en and verbal communica on skill.

· Should know Hindi, English and addi onal one regional language i.e,(Bengali/Kannada/Telugu/Tamil/Malayalam
/Gujara ) will be an advantage.

Experience: 0- 1 Year
CTC Offered: 2.20 LPA - 2.50 LPA
Job Type: Work from Home/ Work from Office
Qualifica on: Any Graduate/ Post Graduate

3) Position:  HR Executive
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Job Description:

To a ract candidate through different recruitment channels
To screen and schedule for the first round of telephonic interview for the candidates
To conduct the first round of telephonic interview for the candidates
Liaises with colleges and implement college (campus) recrui ng ini a ves
Iden fy, finalize and co-ordinate for Career Fairs
Research and recommend new sources for ac ve and passive candidate recrui ngs

Person Specifica ons :
·      Good communica on and interpersonal skills
·      Readiness to travel for campus drives PAN India
·      Excellent convincing and persuasion skills
·      Presenta on and counseling skills for giving career advise

Experience: 0- 1 Year
CTC Offered: 2.20 LPA - 2.50 LPA
Job Type: Work from Home/ Work from Office
Qualifica on: Any Graduate/ Post Graduate

4) Posi on:  Marke ng Execu ve

Job Descrip on: 

Guide the customers about the health checkup profiles specifica ons by understanding their needs
Cold calling to the clients.
Responsible for Strategic Tie up and Alliances with brands cri cally centric to growth
Iden fying new target segments for business alliances to mul ply revenue
Create Thyrocare brand awareness in the market through online & offline Marke ng e-up
Ini a ng various offline ac vi es through corporate e-ups
Selec on and forming alliances with new offline channel partners

Person Specifica ons :

Good communica on skills
Basic science knowledge, with comfortable in speaking English and Local languages
Should have customer focus a tude and follow up skills
Those who worked as Medical Representa ve can be given preference

Experience: 0- 1 Year
CTC Offered: 2.20 LPA - 2.50 LPA
Job Type: Work from Office
Qualifica on: Any Graduate/ Post Graduate

Job loca on : Thyrocare Technologies Ltd,
D-37/3, TTC MIDC, Juinagar,
                            Navi Mumbai - 400703

To initiate the journey with us, the students need to fill in the online application form -

https://form.jotform.com/TTLHR/PPS-campus

Students need to complete the entire online form.

On reviewing,  we will send you list of suitable students for interview.

Interviews shall be scheduled through telephonic or video call.

Shortlisted candidates will receive further procedures and details of employment through E-mail.

We look forward to a mutually fruitful association to create bright careers for deserving individuals

With Regards,
Aanchal Kataria
Campus Coordinator
9867909248
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Update of Student

Campus <campus@thyrocare.com>
Fri 7/17/2020 9:36 AM

To:  Murali Anantha <murali.anantha@vsit.edu.in>

Dear Mr.Murali

Please find the update of student appeared for Interview

Ms.Jayshree Jain
Location-Wadala
Post applied for -Marketing Executive
Interviewed on the date -16/07/20

Status-Offered

Regards
Apeksha Patil
Campus Coordinator
9867695891

On 15 Jul 2020, at 9:48 pm, Murali Anantha <murali.anantha@vsit.edu.in> wrote:

Thanks for the update Apeksha.

Sent from Mail for Windows 10

From: Campus
Sent: 15 July 2020 20:52
To: Murali Anantha
Cc: Vivek Gupta
Subject: Reply to your mail

Dear Mr.Murali

Ms.Toshavi Khanolkar has been offered and

Mr.Pankaj Kumar Madhesia has joined today.

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...

1 of 13 21-10-2021, 22:22



Regards

Apeksha Patil

Campus Coordinator

9867695891

On 15 Jul 2020, at 11:09 am, Murali Anantha <murali.anantha@vsit.edu.in> wrote:

Thanks Apeksha. Is she selected?

Regards,

Murali.

Sent from Mail for Windows 10

From: Campus
Sent: 14 July 2020 20:31
To: Murali Anantha
Cc: Vivek Gupta
Subject: Update of today's interviewed candidate

Dear Mr.Murali

Please find the details of Candidate appeared today for Interview-

1.Ms.Toshavi Khanolkar

Location-Chembur

Post applied for -Marketing Executive

Regards

Apeksha Patil

Executive|Human Resources

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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On 14 Jul 2020, at 11:47 am, Campus <campus@thyrocare.com> wrote:

Dear Mr.Murali

I had a conversation with Ms.Jayshree Jain,she will attend the interview tomorrow i.e on
15/07/20 (Wednesday).

Regards

Apeksha Patil

Campus Coordinator

9867695891

On 14 Jul 2020, at 11:30 am, Murali Anantha < murali.anantha@vsit.edu.in> wrote:

Dear Apeksha,

Jayshree Jain is interested and has been trying to reach you. You may call her on
7400292899.

Regards,

Murali.

Sent from Mail for Windows 10

From: Campus
Sent: 13 July 2020 18:52
To: Murali Anantha
Cc: Vivek Gupta
Subject: Reply to your mail

Dear Mr.Murali

Please find the update of students

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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1.Toshavi Khanolkar

Interview scheduled on 14/07/20(Tuesday)

2.Shubham Gupta

Interview scheduled on

15/07/20 (Wednesday)

3.Priyanshu Singh

Stays in Worli

(Too far to travel Candidate)

4.Neel Patel

Not responding to the call

5.Vishal Yadav

Will attend interview after lockdown

6.Jayshree Jain

Not responding to the call

7.Shah Rukh Ahmed

Not responding

8.Shubham Sawant

Not responding

9.Pratik Bhanushali

Selected but not joined

10.Dipesh Jain

Stays in Lower Parel

(Too far to travel)

11.Abhishek Juwale

Not responding

12.Pankaj Kumar Madhesia

Interviewed on 11/07/20

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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Status-Selected

13.Anita Chaudhari

No response

14.Johostin Nadar

Stays in Dharavi

(Too far to travel)

15.Shruti Shingre

Not responding

16.Yadna Thotam

Stays in Worli

(Too far to travel)

Kindly share responses of students interested for the same.

Regards

Apeksha Patil

Campus Coordinator

9867695891

On 3 Jul 2020, at 7:35 pm, Murali Anantha <murali.anantha@vsit.edu.in> wrote:

Dear Apeksha, As discussed in our call, please share the details on email.

Regards,

Murali Anantha
Training and Placement Officer

VSIT
logo
NEW
tiny 2

   Vidyalankar Educational Campus

   Vidyalankar College Marg

   Mumbai – 400 037.

   Tel No. :  022 2416 1126  ext 3103

   www.vsit.edu.in
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Please consider your environmental responsibility before printing this email

From: Murali Anantha <murali.anantha@vsit.edu.in>
Sent: Friday, July 3, 2020 7:24 PM
To: Campus <campus@thyrocare.com>
Cc: Vivek Gupta <vivek.gupta@vsit.edu.in>
Subject: Re: Reply to your mail

Dear Apeksha, Looking forward to updates on this.

Regards,

Murali Anantha
Training and Placement Officer

VSIT
logo
NEW
tiny 2

   Vidyalankar Educational Campus

   Vidyalankar College Marg

   Mumbai – 400 037.

   Tel No. :  022 2416 1126  ext 3103

   www.vsit.edu.in

Please consider your environmental responsibility before printing this email

From: Campus <campus@thyrocare.com>
Sent: Friday, June 26, 2020 1:29 PM
To: Murali Anantha <murali.anantha@vsit.edu.in>
Cc: Vivek Gupta <vivek.gupta@vsit.edu.in>
Subject: Reply to your mail

Dear Mr.Murali

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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Thank you for providing the details.

We will be coordinating with the students for the interview process,and will
update you accordingly.

With Regards

Apeksha Pa l
Campus Coordinator

9867695891

From: Murali Anantha

Sent: Friday, June 26, 2020 1:07 PM

To: Campus

Cc: Vivek Gupta

Subject: Re: Hiring Marketing Executive for Thyrocare Technologies Ltd.

Dear Apeksha,

The following students have registered for the opportunity of Marketing
Executive with Thyrocare Technologies.

Kindly share the next steps in this regards.

Please also copy Vivek Gupta (in cc) on further communications in this regard.

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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Roll Number First Name Last Name Email Address Mobile

17301F0020 Toshavi Khanolkar toshavi9@gmail.com 9833103743

17301C0062 Shubham Gupta guptashubham9843@gmail.com 9773662414

17301B0045 Priyanshu Singh priyanshub005@gmail.com 8928715045

17301A0002 Neel Patel np57331@gmail.com 8879097688

17304A0072 Vishal Yadav vishalyadav0602@gmail.com 7715072656

17303A0013 Jayshree Jain jjinal481@gmail.com 7400292889

17305b0039 Shahrukh Ahmed shahrukh2719@gmail.com 9768661751

17305C0004 Shubham Sawant shubhsawant786@gmail.com 9867344737

17305A0033 Pratik Bhanushali bhanushalipratik111@gmail.com 7977505780

17301A0003 Dipesh Jain dipeshj585@gmail.com 9820375058

17301C0063 Abhishek Juwale abhishekjuwale@gmail.com 9167872644

17305A0051 Pankaj Kumar Madhesia madhesiapankaj2@gmail.com 9769497986

17305A0032 Anita Chaudhari anita0422kumari@gmail.com 8104170337

17301C0020 Johnostin Nadar johnost.ostin@gmail.com 9987667698

17301A0029 Shruti Shingre shingreshruti@gmail.com 9819521392

17304A0074 Yadnya Thotam yadnyathotam@gmail.com 9967630425
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Regards,

Murali Anantha
Training and Placement Officer

   Vidyalankar Educational Campus

   Vidyalankar College Marg

   Mumbai – 400 037.

   Tel No. :  022 2416 1126  ext 3103

   www.vsit.edu.in

Please consider your environmental responsibility before printing this email

From: Murali Anantha <murali.anantha@vsit.edu.in>
Sent: Tuesday, June 23, 2020 12:32 PM
To: Campus <campus@thyrocare.com>
Subject: Re: Hiring Marketing Executive for Thyrocare Technologies Ltd.

Thanks Apeksha. I have floated the requirements to the students. Will come
back to you in two to three days after getting registrations from the students.

Regards,

Murali Anantha
Training and Placement Officer

   Vidyalankar Educational Campus

   Vidyalankar College Marg

   Mumbai – 400 037.

   Tel No. :  022 2416 1126  ext 3103

   www.vsit.edu.in

Please consider your environmental responsibility before printing this email

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...

9 of 13 21-10-2021, 22:22



From: Campus <campus@thyrocare.com>
Sent: Tuesday, June 23, 2020 11:30 AM
To: Murali Anantha <murali.anantha@vsit.edu.in>
Subject: Hiring Marketing Executive for Thyrocare Technologies Ltd.

To

The Placement Coordinator

Mr.Murali

Vidyalankar School of Information Technology

Wadala,Mumbai

Greetings from Thyrocare !

Thyrocare Technologies Limited is India's first fully automated diagnostic
laboratory with a focus on providing quality at affordable costs to laboratories
and hospitals.

With a Centralized Processing Laboratory in Mumbai,India for esoteric tests and
Regional Processing laboratories in major metro cities in India and other parts of
Asia,

we perform more than 200,000 clinical chemistry investigations on about 40,000
specimens every day.

To read more visit : www.thyrocare.com

Go through the Corporate video Link to know about company : 

https://youtu.be/6F_vYGkho_4

Thyrocare is now offering a golden opportunity to fresh and passionate minds
to be a part of India's first fully automated diagnostic industry.

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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Posi on : Marke ng Execu ve

Key Responsibilities :

· Guide the customers about the health checkup profiles
specifications by understanding their needs

· C old calling to the clients.

· Responsible for Strategic Tie up and Alliances with brands
critically centric to growth

· I dentifying new target segments for business alliances to
multiply revenue

· Create Thyrocare brand awareness in the market through online
& offline Marketing tie-up

· Initiating various offline activities through corporate tie-ups

· Selection and forming alliances with new offline channel
partners

Person Specifica on :

· Good communication skill

· Basic science knowledge, with comfortable in speaking English
and Local languages

· Should have customer focus attitude and follow up skills

· Those who worked as Medical Representative can be given
preference. 

CTC offered    : 2.50 LPA to 3.50 LPA

Experience     : 0 to 1 year experience

Qualifica on : Graduate/MBA/PG Marketing

Interview and Job loca on :  Thyrocare Technologies Ltd, D-37/3,

                                                  TTC MIDC, Juinagar, Navi Mumbai - 400703

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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                         Nearest Station: Juinagar (East Railway Station).

Direc on to reach: https://www.thyrocare.com/Assets/documents
/Thyrocare_Road_Map_In.pdf

Working for Healthcare is Service at Work!

Awaiting for your revert.

With Regards

Apeksha Pa l

Campus Coordinator

9867695891
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Strictly Private and Confidential

21-Nov-2019

Faiziahnuma Khan
C7964370
Mumbai

Subject: Offer of Employment (“Offer”)

Dear Faiziahnuma Khan,

This is with respect to your application and the subsequent rounds of discussions you had with us. We are pleased to
extend an Offer to join Accenture Solutions Private Limited (hereafter referred to as ‘Company’) in our Advanced
Technology Centers, India, as per the below terms and conditions: 

Role- Application Development Senior Analyst

Career Level- 10

Talent Segment-Software Engineering

Your joining location would be Mumbai

Please refer to:
Annexure 1 for the compensation and benefits details.•
Annexure 2 for documentation to be submitted by you.•
Terms of Employment, Compensation Plan and Car Lease Scheme (Car lease would NOT be applicable for Career
Level 10, 11, 12 & 13)

•

Your employment with the Company will be governed by the attached Terms of Employment. You are required to
carefully read and understand these Terms of Employment as a part of accepting this Offer.
As further detailed in the Terms of Employment, this Offer and your employment with the Company is subject to
satisfactory completion of verification and/or background or reference checks, which may occur at any time prior to or
after the effective start date of your employment.

Further, at the time of joining you are required to provide all documentation identified in Annexure 2.

                             21-Nov-2019 1 Candidate’s Signature ____________

Reference Id: 615b533a-47d9-4c6d-8c71-1fd761de26eb_1
Signed By: Mohan Sekhar



                         
                                                       
Acceptance and Commencement

Based on discussions so far you have confirmed that you will be able to join the Company on 25-Nov-2019. To
indicate your acceptance of this offer and Terms of Employment with Accenture, please confirm your
acceptance/rejection by logging on to Accenture Recruitment Portal (https://india.jobs.accenture.com/default.aspx)
using your unique reference number, candidate identification (CID) and mobile number within 07 days (seven
days) from the date of this letter, post which the link will be disabled for you. If we do not receive your response
before the expiration of 07 days (seven days) from the date of this letter,the terms of this Offer of employment will be
deemed to have been rejected by you, unless otherwise communicated to you by the Company in writing. Further, at
the time of joining you are required to provide all documentation identified in Annexure 2 along with the singed copy
of this offer letter and Terms of Employment.

By accepting this Offer, you expressly agree that you will join on the aforementioned date, unless otherwise agreed to
in writing with the Company.  

Any request for change in date of joining must be sent to charu.gosain@accenture.com at least 5 days prior to your
date of joining as provided earlier. Please contact us immediately if you require an alternate joining date.

You are required to submit on the day of your joining, a signed copy of this letter along with copies of the following

annexures:                         
Annexure 1 (Compensation and Benefits)•
Annexure 2 (Documents at time of joining)•
Annexure 3 (Declaration)•
Annexure 4 (Terms of Employment), with your original signature on each page of these documents.•

                         
Your joining the Company will be subject to submission of all of the above along with the mandatory documents listed
in Annexure 2.
After acceptance of the offer of employment or any time during the course of your employment with the Company you
may be required to undergo drug/alcohol/substance test based on the project you are deployed. This offer and your
employment with Accenture are contingent upon you completing particular tests as per the requirements of the
Company and in the instance of failing these tests namely the drug/alcohol/substance test, Accenture may, in its sole
discretion, elect to terminate or suspend your employment immediately.

Important to note: You are required to carry two hard copies of this Offer and Terms of Employment on the date of
joining. One signed copy will be retained by the Company and the other will be returned to you.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information

pertaining to any aspect of your employment, the Company shall provide such information to the government

body/authority without any notification to you. The foregoing shall be applicable to information pertaining to your

employment being shared in pursuance of statutory requirements/compliance. You may belong to this category and

your details will be disclosed to these authorities.
                            
You are required to provide copies of all mandatory documents required by the Company before joining and during the
course of your employment, as per the timelines specified/communicated by the Company from time to time. These
documents include but are not limited to your education and past employment/s. The offer of employment and your
employment with the Company is dependent on timely submission of such required documents. Non furnishing of
mandatory document/s within the specified time shall result in termination of employment. 

21-Nov-2019 2 Candidate’s Signature ____________



In case you have any feedback/ suggestion or have any query, feel free to contact any of the following individuals by
mail / phone, mentioning your Full Name & unique Candidate ID Number (i.e., 8 character alpha numeric number
mentioned between your Full Name and Address at the top of this page):

Primary Point of Contact:
CHARU GOSAIN
        • Email Address - charu.gosain@accenture.com
        • Mobile Number - 9999719025

•

Alternately, if your query remains unanswered, feel free to contact any of the following individuals by mail / phone,
mentioning your Full Name & unique CID number.                          

                             
                         
Recruitment team:

Jeetendra Puri
        • Email Address - jeetendra.puri@accenture.com

•

Jeetendra Puri
        • Email Address - jeetendra.puri@accenture.com

•

        

After accepting this Offer, we encourage you visit Countdown to Accenture

 http://careers.accenture.com/Microsites/countdown/Pages/welcome-india.aspx. This on-line, interactive welcome site

will help you successfully navigate the first days, weeks and months of your career at the Company. It will also

provide an interesting overview of Company history – as well as tips on how to develop yourself (and your career) in

the future.

Yours sincerely,

 
Mohan Sekhar
Senior Managing Director
Lead, Advanced Technology Centers, India 

ACKNOWLEDGED AND AGREED

____________________________
Faiziahnuma Khan    

 Date:                                         

                                                 

21-Nov-2019 3 Candidate’s Signature ____________



























 

 

 

 

-Corporate Office- 

Sahakar Bhavan, Near Damodar Hall Entrance Gate, Parel T.T., Mumbai-400014 

Helpline: 8097045678     www.archimedesacademy.co.in  E-academyarchimedes@gmail.com 

 

Date: 28/08/2020. 

 

TO WHOMSOEVER IT MAY CONCERN, 

 

 

This is to certify that Miss Yutika Sawant has completed 2 months 

of internship with us from June 15, 2020 to August 15, 2020. 

During the tenure of her internship with us she was found 

punctual, hardworking & inquisitive. 

                    We wish her every success in life. 

 

 

 
 

 

 

 

    Chairman,  

    Arun Lawand, 

     Archimedes Edu. Pvt. Ltd. 

http://www.archimedesacademy.co.in/
mailto:academyarchimedes@gmail.com
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai – 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
Date: January 27, 2020 

 
Ref No: HR/Campus/LO15849135/1 
 
 
Diksheeta Balchandra Suvarna 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Diksheeta Balchandra Suvarna, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
 

 
 
 

http://www.capgemini.com/in-en
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Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Diksheeta Balchandra Suvarna 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Diksheeta Balchandra 
Suvarna 

 
Date: ______________________________ 
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai – 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
Date: January 27, 2020 

 
Ref No: HR/Campus/LO15847338/1 
 
 
Milan Dharaviya 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Milan Dharaviya, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
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Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Milan Dharaviya 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Milan Dharaviya 
 

Date: ______________________________ 
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai – 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 
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Date: January 27, 2020 

 
Ref No: HR/Campus/LO15849132/1 
 
 
Nisha Yadav 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Nisha Yadav, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
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Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Nisha Yadav 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Nisha Yadav 
 

Date: ______________________________ 
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai – 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 

www.capgemini.com/in-en 

 
 
Date: January 27, 2020 

 
Ref No: HR/Campus/LO15849122/1 
 
 
Priyanka Vijay Jambhale 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Priyanka Vijay Jambhale, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
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Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Priyanka Vijay Jambhale 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Priyanka Vijay Jambhale 
 

Date: ______________________________ 
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai – 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 
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Date: January 27, 2020 

 
Ref No: HR/Campus/LO15849221/1 
 
 
Riddhi Santosh Bagwe 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Riddhi Santosh Bagwe, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
 

 
 
 

http://www.capgemini.com/in-en


 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, Taluka Mulshi, Pune - 411057, Maharashtra, India. 
Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: U85110PN1993PLC145950                                                                                                                                          Page 2 of 3 

 
 
Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Riddhi Santosh Bagwe 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Riddhi Santosh Bagwe 
 

Date: ______________________________ 
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 
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Date: January 04, 2020 

 
Ref No: HR/Campus/LO15596039/1 
 
 
Shivranjani Sunderrajan 
Vidyalankar school of information technology 
 

 
Letter of Intent (''LOI'') 

 
Dear Shivranjani Sunderrajan, 
 
 
With reference to your interview conducted by us at Birla College of Arts Science & Commerce, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 

Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 
 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your pre-joining trainings and final semester 
degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
Upon joining Capgemini, 
 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months. 

 
3. During your probation you may be required to undergo classroom trainings for such duration as 

deemed necessary by Capgemini and your performance will be evaluated periodically during 

such training period.  
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Capgemini reserves the right to decide the continuance of your further training and your employment 
depending on your performance in its opinion. 
 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 
 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 

should it in any manner confirm our intent to make you an offer of employment. We may, at any time, at 
our discretion, revoke this Letter of Intent. 
 

We would request you to go through the above terms, and let us know if they are acceptable to you, within 
seven days of the issuance of this letter. 
 
 
We look forward to hearing from you. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com  
 

 
Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 

 

 
Puneet Kumra 

Head - Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
Shivranjani Sunderrajan 
 

Associate and A3 
 
 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 
(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 

monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
 
 
 
 

For & On Behalf of Capgemini 
 

 
Puneet Kumra    Signature: ___________________________ 
Head - Fresher Hiring   

Candidate Name:  Shivranjani Sunderrajan 

 
Date: ______________________________ 
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Date: January 27, 2020 

 
Ref No: HR/Campus/LO15847564/1 
 
 
Shubham Dilip Shelke 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Shubham Dilip Shelke, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
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Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Shubham Dilip Shelke 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Shubham Dilip Shelke 
 

Date: ______________________________ 
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 

Navi Mumbai – 400708, Maharashtra, India. 

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121 
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Date: January 27, 2020 

 
Ref No: HR/Campus/LO15849090/1 
 
 
Simran Samiuddin Malim 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Simran Samiuddin Malim, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
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Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Simran Samiuddin Malim 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Simran Samiuddin Malim 
 

Date: ______________________________ 
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Capgemini Technology Services India Limited 

(Formerly known as IGATE Global Solutions Limited) 

IT 1, IT 2, Airol MIDC, Thane - Belapur Road, 
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Date: January 27, 2020 

 
Ref No: HR/Campus/LO15849131/1 
 
 
Srushti Sushil Nangare 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Srushti Sushil Nangare, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
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Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1 
 
 
 

Srushti Sushil Nangare 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Srushti Sushil Nangare 
 

Date: ______________________________ 
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Date: January 27, 2020 

 
Ref No: HR/Campus/LO15849352/1 
 
 
Tanushree Roy 
Vidyalankar School of information Technology 
 

 
Letter of Intent (''LOI'') 

 
 
Dear Tanushree Roy, 
 
 

With reference to your interview conducted by us at Vidyalankar School of information Technology, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 
Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 

 
The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your final semester degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
 
Upon joining Capgemini, 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months or such other extended period as Capgemini deems fit. 

 
3. You may be required to undergo classroom training for a duration which will be purely based 

on business requirements. During the training period, your performance will be evaluated 

periodically. 
 

 
 
 

http://www.capgemini.com/in-en


 

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man, Taluka Mulshi, Pune - 411057, Maharashtra, India. 
Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN: U85110PN1993PLC145950                                                                                                                                          Page 2 of 3 

 
 
Capgemini reserves the right to decide the continuance of your further training and your employment with 
the Company depending on your performance in the opinion of the Company. 
 
The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 

 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 

discretion, revoke this Letter of Intent. 
 
We would request you to go through the above terms, and let us know if they are acceptable to you, within 

seven days of the issuance of this letter. 
 
We look forward to hear from you soon. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com . 
 
 
 

Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 
 

 
Puneet Kumra 
Head – Fresher Hiring 
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ANNEXURE 1 
 
 
 

Tanushree Roy 
 
Associate and A3 

 
 
Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 

(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 
monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
For & On Behalf of Capgemini 
 

 
Puneet Kumra      Signature: ___________________________ 
Head – Fresher Hiring 
   

Candidate Name:  Tanushree Roy 
 

Date: ______________________________ 
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Date: January 04, 2020 

 
Ref No: HR/Campus/LO15596016/1 
 
 
Vandana Krishnarao Kashavena 
Vidyalankar School of Information Technology 
 

 
Letter of Intent (''LOI'') 

 
Dear Vandana Krishnarao Kashavena, 
 
 
With reference to your interview conducted by us at Birla College of Arts Science & Commerce, we are 

pleased to inform that you have been shortlisted for the position of Associate and A3 with Capgemini 

Technology Services India Limited., (hereinafter referred to as ''Capgemini'').  
 
In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter. 
 

The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma and the minimum 
passing percentage/ grade/ rank/ class as determined by Capgemini. 
 
The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your pre-joining trainings and final semester 
degree/diploma examination. 

 
The date of joining and the location of posting will be purely based on business requirements of Capgemini. 
Capgemini solely reserves the right to make any changes to the date of joining and the location of posting 

during the course of your training and employment with Capgemini. 
 
Upon joining Capgemini, 
 

 
1. You are expected to enter into an employment agreement with Capgemini which shall contain 

details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini. 
 

2. You will be on probation for a period of six months from your date of joining and subject to 

satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months. 

 
3. During your probation you may be required to undergo classroom trainings for such duration as 

deemed necessary by Capgemini and your performance will be evaluated periodically during 

such training period.  
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Capgemini reserves the right to decide the continuance of your further training and your employment 
depending on your performance in its opinion. 
 

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party. 
 
You may note that this letter should neither be construed as an offer of employment from Capgemini nor 

should it in any manner confirm our intent to make you an offer of employment. We may, at any time, at 
our discretion, revoke this Letter of Intent. 
 

We would request you to go through the above terms, and let us know if they are acceptable to you, within 
seven days of the issuance of this letter. 
 
 
We look forward to hearing from you. Should you have any query, please do not hesitate to contact 
fresherhiring.in@capgemini.com  
 

 
Thanking you, 
Yours Sincerely, 
For & On Behalf of Capgemini 
 

 

 
Puneet Kumra 

Head - Fresher Hiring 
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ANNEXURE 1 
 
 
Vandana Krishnarao Kashavena 
 

Associate and A3 
 
 

Your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,50,000/- 
(Rupees Two Lakhs Fifty Thousand only) which would comprise your salary, applicable statutory 
benefits, bonus, if any, and/or any incentives as applicable to you. Your compensation shall be paid on a 

monthly basis, in arrears. The Company shall deduct tax at source at the time of making payment. 
 
 
 
 
 
 

For & On Behalf of Capgemini 
 

 
Puneet Kumra    Signature: ___________________________ 
Head - Fresher Hiring   

Candidate Name:  Vandana Krishnarao Kashavena 

 
Date: ______________________________ 

 









 

 

12-Jun-2021 

00332 

 

Mr. Smit Paralkar, 

With reference to your application and the subsequent interviews you had with us, we are 
pleased to appoint you as “Associate Software Engineer” with Finoux Solutions Private 
Limited. From 12th Jun 2021. 
 

01. PLACE OF POSTING: 
Your posting initially will be done at our head office However, during employment with the 
Company, you may be posted / transferred to any of the offices/ projects/ divisions 
/departments/ units of the Company or any of the Group companies, clients, associates or 
affiliates either existing or to be set up anywhere in India or abroad, as per the rules framed 
by the company, with or without any additional remuneration. It will be mandatory for you 
to work from the deputed place only. 
 

02. SALARY & ALLOWANCES: 

Your Annual CTC will be Rs. 02, 61, 600/-, (Rupees Two Lac Sixty One Thousand Six 

Hundred only) annual cost to the company which will be liable for Tax deduction if 

any. You will be governed at all times by the policies, procedures and rules of the company 
related to the salary, allowances, benefits and perquisites. Further, the company, at its sole 
discretion, may modify or change such allowances, benefits and perquisites from time to 
time in accordance with its policies without prejudice. 
 
03.  COMPENSATION PROGRESSION: 
Future increase in your compensation and future prospects in the company shall entirely 
depend on your performance, efficiency, hard work, and regularity in attendance, sincerity, 
good behavior and conduct and such other relevant factors and the Company’s 
performance. Your CTC structure includes payment of all present working days. 
 
04. Working Days and Time 
Employee working at client side need to work according to time zone and working days as 
per the client working environment.  If you work on any of the official holiday declared by 
client will be consider as  comp off which you can utilized with six month of time span .  
 
05.        PROBATION / CONFIRMATION:  
Permanent hired employee will be on probation for a period of six months from the date of 
your joining. Confirmation will be provided on the basis of performance evaluation. Unless 
confirmed in writing, you will continue to remain on probation. During the probation period, 
your services are liable for termination at any time without any notice in writing or payment 
in lieu thereof.  
 



 

The Company may not assign any reason for such termination which shall be at the sole 
discretion of the Company & you will not be entitled to any claim, damage, compensation or 
any other payment on that account. 
 
In case employee resigns from its services in between probation period employee need to 
serve Forty Five days notice period. In case of Contract hired employee if resigns between 
contract period they need to server Forty Five days notice period.  However, in event of 
your resignation, the company in its sole discretion will have an option to either accept or 
reject the resignation and can also relieve you prior to completion of the stipulated notice 
period of Forty Five days without any pay in lieu of the notice period. 
 
If you discontinue your employment services without serving your official notice period you 
will not be entitled to any pay, claim, damage, compensation or any other payment on that 
account.  
 
06. Annual performance evaluation and appraisal:  
Employees who have completed 12 months in the preceding month (June from the appraisal 

year) will be eligible for consideration of Salary Revision.  

 

However, a 3 month grace period is allowed. Hence the employees who have joined and 

have completed more than 9 months (it should be compulsory more than 9 months) in the 

preceding month, June, will be eligible for Salary Revision based on the 

individual performance . 

 

Existing employees who have resigned and are serving their notice periods during the 

month of May/June will not be eligible for Salary Revision in July. 

Employee who taken maternity leave during or taking maternity leave during the annual 

appraisal process will not be liable for Salary Revision in July. 

 
07.    Leaves Policy: 
Permanent hired or contract hired employee will not be liable to get any paid leaves by the 
company during the period of their contract or probation period.  
Only confirmed employee will get allocate paid leaves base on his and her date of 
confirmation in writing.  
Confirm employee will be entitled to enjoy 24 days of leaves in a calendar year. The 
structure of these 24 leaves is mentioned below.  
 
Earned Leaves  

Employees are entitled to 18 days of Earned leave per calendar year. These 18 days will be 
divided as 9 days (Period – 1st January – 30th June)+ 9 days (Period – 1st July– 31th 
December) on half yearly basis. The calculation of Earned leave will be 1.5 leaves per month. 
The 9 days will be credited to employee’s account at the beginning of leave period also 
employee cannot take the entire allocated leaves at the beginning of year. Un-availed 



 

Earned Leave balance during both the periods will go in the Leave Encashment Kitty and 
shall be en-cashed base on Basic Salary in the beginning of Next Calendar Year. Resigned 
employee will not be getting any leave facility from the date of resigned.  
 
For eg:  

Individual will have 9 days of Earned Leaves Credits on 1st January (Period 1: January – June) 
and 9 days of Earned Leaves Credits on 1st July (Period 2: July – December) . If the employee 
during Period 1 has availed for 7 days Earned leave then 2 days is the balance as on 30th 
June and during Period 2 has availed 5 days of Earned leaved then 4 days is the balance as 
on 31st December. Those total 6 days (2 + 4 = 6 ) of un- availed leaves during period 1 & 2 
will go in the Leave Encashment Kitty will be encased in the beginning of January.  
For new employees, leave entitlement will be calculated pro-rata based on number of 
months remaining in that current calendar year and will be credited to employee’s leave 
account on the day of his/ her joining. 
 
Employees who are part of the organization at the end of the Calendar year shall be eligible 
for leave encashment. All the employee who will resign on or before 31st December shall 
forfeit their right to leave encashment.  
 
The Leaves which are part of Leave Encashment Kitty cannot be availed as a Regular Leave. 
They can only be en - cashed.  
 
Employees who resign and would have availed more Earned leaves for the Leave Period, 
then the leave calculation will be done on actual pro rata basis. The same shall be deducted 
during the time of full and final settlement.  
 
While one is entitled to utilize this leave, it is advised that it should not be misused.  
 
Sick Leave.  

Absence from work due to sickness is termed as Sick Leave.  
 
Employees are entitled to 6 days of Sick Leave in calendar year and leave entitlement will be 
on a bi-monthly basis. For new employees, leave entitlement will be calculated pro-rata 
based on number of months remaining in that current calendar year.  
 
Sick Leaves for two days at a stretch should be supported by a Medical Certificate also Sick 
Leave cannot be clubbed with any other leave. Sick Leave can either be prefixed or suffixed 
with weekly off or public holiday but not both.  
 
Employees cannot encash or accumulate Sick Leave any un-availed Sick Leave balance at the 
end of calendar year will lapse. Employees can avail of half day sick leave. While one is 
entitled to utilize this leave, it is advised that it should not be misused. 
 
 
 



 

 
 
 
 
07.    DUTIES AND RESPONSIBILITIES: 
 

I. Your duties are entirely managerial in nature and the Company will expect you to 
work with a high standard of initiative, integrity, efficiency, lead & economy and 
encourage & motivate people under you to achieve optimum output.  You will 
perform, observe and confirm to such duties, directions and instructions assigned or 
communicated to you by the company and those in authority over you. 

 
II. You will devote your entire time to the work of the Company and will not undertake 

any direct/indirect business or work, honorary or otherwise except with the prior 
written permission of the Management in each case. Contravention of this will lead 
to the termination of your service without any notice or any compensation in lieu of 
such notice. 

 
III. You will be required to perform as per the requirements of the company and achieve 

such standards as may be prescribed in line with industry standards or global 
benchmarked norms. Inability, failure or refusal to achieve the targets or 
performance requirements may lead to termination of the employment contract 
without notice or notice pay in lieu of notice. 

 
IV. You shall not seek membership of any local or public bodies without first obtaining 

written permission from the Management. 
V. You shall neither divulge nor give out any information to any person during the 

period of your service or even afterwards by word of mouth or otherwise, including 
but not limited to, particulars or details of our products/services technical know-
how, security arrangements, administrative and/or organizational matters of a 
confidential/secret nature, which may be your privilege to know by virtue of your 
being our employee. 

 
VI. You shall keep confidential all the information and material provided to you by the 

Company or by its clients concerning their affairs, in order to enable the Company to 
perform the service.  Your obligation to keep such information confidential shall 
remain even on termination or expiration of this employment. 

 
VII. You will disclose to us forthwith any discovery, invention, process or improvement 

made or discovered by you while in our service, and such discovery, invention, 
process or improvement shall belong absolutely to and be the sole and absolute 
property of the Company.  If and when required to do so by the Company, you shall 
at the Company's expense, take out or apply for Latter's Patent, Licenses or other 
rights, privileges or protection as may be directed by us in respect of any such 
discovery, invention, process or improvement so that the benefit thereof shall 



 

 
accrue to us and you will execute and do all instruments, acts, deeds and things, 
which may be required by us for assigning, transferring or otherwise vesting the 
same and all benefits arising in respect thereof in our favour or in favour of such 
other person or persons, firms or companies, as we may direct as the sole 
beneficiary thereof. 

 
VIII. You will not enter into any commitments or dealings on behalf of the Company for 

which you have no clear authority nor alter or be a party to any alteration of any 
principle or policy of the Company or exceed the authority or discretion vested in 
you without the previous sanction of the Company or those in authority over you. 

 
IX. You will be responsible for the safe keeping and return in good condition and order 

of all the properties of the company, which may be in your use, custody, care or 
charge.  For the loss of any property of the company in your possession, the 
company will have a right to assess on its own basis and recover the damages of all 
such materials from you and to take such other action as it deems proper in the 
event of your failure to account for such material or property to its satisfaction. 

 
06.  TERMINATION OF SERVICE: 
 

I. You will automatically retire from the service of the company on attaining the 
superannuation age of 58 years on provided information. 
 

II. If we found any discrepancy in and documents by you or discrepancy in any 
background or employment verification your services are liable to be terminated 
without any notice and you will not be entitled to any pay, claim, compensation or 
any other payment from company.  

 
III. Regularity in employment and punctuality at the work place is a condition of service. 

You cannot stay away from work without intimation or authorization. If you absent 
yourself without approved or inform leave for 3 days or remain absent without 
informing for more than 3 days beyond the period of sanctioned leave originally 
granted or subsequently extended, you shall be considered as having voluntarily 
abandoned your employment without giving any notice and you will not be entitled 
to any pay, claim, compensation or any other payment from company. unless you: 
Give an explanation to the satisfaction of the Management regarding such absence. 
In case of any absence without prior permission, you will not be entitled to wages for 
the absent dates pro-data.  
 

IV. Uninformed or unapproved absence from your services on continue or repetitive 
basis if found  will make management to take necessary action against you which 
also may result in termination of your services without any notice or notice pay in 
lieu of notice or any pay to that matter. Your services are liable to be discharged 
honorably without any notice or notice pay in lieu of notice.  



 

 
V. Your services are liable to be terminated without any notice or salary in lieu thereof 

in case of performance issue, misconduct, including loss of confidence arising out of 
reasonable suspicion of misconduct, disloyalty, commission of an act involving moral 
turpitude and act of indiscipline or inefficiency. 

 
VI. For confirmed or contract hired employees services can be terminated or you can 

resign by giving notice of Forty Five days on either side for separation. During this 
period of Forty Five days you shall not be entitled to avail any paid leaves except for 
declared public Holidays by company. However, in event of your resignation, the 
company in its sole discretion will have an option to accept the same and relieve you 
prior to completion of the stipulated notice period of Forty Five days without any 
pay in lieu of the notice period. 
 

VII. Company can release full and final to employee after forty five days or sixty days 
only after compilation of notice period, handover and exit formalities in suggested 
way. 
 

VIII. If any employee whether permanent or contract service ends his/her employment 
service without serving notice period it will be consider as abscond case or 
considered as having voluntarily abandoned its employment. In this company is not 
liable to provide any documents, letter or any pay, compensation in lieu. 

 
07.  GENERAL: 

I. You may be selected and sponsored by the Company for familiarization/ training 
assignments with our technical collaborators or any other institutions/ organizations 
in India and/or abroad.  You will diligently and beneficially take part in the training 
and such assignments.  The cost of such training including the travel fare and related 
expenses will be borne by the Company subject to agreements to be drawn up and 
signed by the Company and you specifying minimum number of years you will serve 
the Company after such training and providing for payment of liquidated damages by 
you to the Company proportionate to the years of service remaining to be rendered, 
in the event you voluntarily terminate the contract of service or this appointment, as  
 
the case may be, prior to the expiry of the agreed period of service referred to 
herein above. 

 
I. You will be covered by the Policy, procedures, rules and regulations including 

conduct, discipline and administrative orders and any such other rules or orders of 
the company that may come in force from time to time. 

 
II. Your appointment and continuation in our employment will always be subject to 

your being found medically fit and we will have the right to get you examined/re-
examined by a company appointed medical practitioner/surgeon whose findings 
shall be final and binding. 



 

 
III. Your age mentioned in the Matriculation / Higher Secondary Certificate will be 

deemed to be the conclusive proof of your date of birth. 
 
IV. You will intimate in writing to the Management any change of address within a week 

from change of the same, failing which, any communication sent on your last 
recorded address and or email id shall be deemed to have been served on you. 

 
V. The present designation is subject to change depending upon work assignment from 

time to time.   
 
VI. You shall be required to sign and abide by the Policies, Rules and Regulations which 

the Company has at this level and shall undertake to sign such declarations that the 
Policy may demand from time to time.  

 
VII. In case particulars mentioned in your application are found false or unsatisfactory, 

your services would be liable for termination at any time without any notice or any 
compensation in lieu thereof. 

 
Any dispute arising out of this Appointment will be subject to jurisdiction of the city of 
Mumbai only. 
 
Please sign the duplicate copy of this appointment letter as token of your acceptance of 

Employment on the above Terms and Conditions. 

Sincerely,  
For Finoux Solutions Private Limited  
Deepali Mohite  
Human Resource Manager 

 















Fw: ICICI Prudential Life_Campus Placements_Batch 2020

Vivek Gupta <vivek.gupta@vsit.edu.in>
Wed 1/29/2020 3:42 PM

To:  Placement <placement@vsit.edu.in>

Fyi...

From: Shipra Sinha /HR WE/ICICIPRU/Mum <shipra.sinha@iciciprulife.com>
Sent: 29 January 2020 15:02
To: Vivek Gupta <vivek.gupta@vsit.edu.in>
Cc: Onika Shroff William /HR WE/ICICIPRU/Mum <onika.shroff@iciciprulife.com>; Pooja Kamat /HR
WE/ICICIPRU/Mum <pooja.kamat@iciciprulife.com>; Priyanka Kumari /HR WE/ICICIPRU/Mum
<priyanka.kumari@iciciprulife.com>; Anay Karande /EXT/HR WE/ICICIPRU/Mum
<anay.karande@ext.iciciprulife.com>; Nidhi Gupta /EXT/HR WE/ICICIPRU/Mum
<nidhi.gupta@ext.iciciprulife.com>; Pooja Pandya /EXT/HR WE/ICICIPRU/Mum
<pooja.pandya@ext.iciciprulife.com>
Subject: ICICI Pruden al Life_Campus Placements_Batch 2020

Dear Vivek,

We have selected the below 26 students from your campus.

Atul Yadav

Farheen Shabbir Shaikh

Sujata Prashant Mayekar

Snehal Kuldharan

Kishore Kumar Kanwaria

Nitesh Adsul

Rudra Ramesh Kerkar

Pooja Siladhar

Diksha Ramesh Nikalje

Subham Garuddhwaj Mishra

Himanshu Singh

Saurabh Singh

Bhairavi Harshad Sawant

Ganesh Hadawale

Silvester Tixeira

Pradnesh Gandhi

Vaishana Laxmi

Onkar Santosh Gurao

Pallavi Chandrakant Dabholkar

Divya Shivappa Benni

Ankit Jain

Poonam Poojari
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Harpreet Singh Malhi

Aditi Chandrabhan Jaiswal

Amit Mishra

Soniya Vasudevrao Seegu

Their joining will be given after their final semester exams.

Request you to ask them to complete their documentation till the time through a link which will be sent on their personal IDs

as mentioned by them in their resumes submitted to us.

For any documentation related queries, the students can contact:-

Nidhi Gupta/Pooja Pandya-9702720631/8369646692

Warm Regards,
Shipra Sinha | Human Resources
ICICI Prudential Life Insurance Co. Ltd.
Mob: 9993756368

"Print this mail only if absolutely necessary. Save Paper. Save Trees."
"The information contained in this e-mail and any attachments to this message are intended for the exclusive use of the intended recipient and may contain
proprietary, confidential or legally privileged information. If you are not the intended recipient, please note that you are not authorised to disseminate, distribute or
copy this e-mail or any parts of it or act upon/rely on the contents of this e-mail in any manner. Please notify the sender immediately by e-mail and destroy all
copies of this e-mail and any attachments. Please also note that ICICI Bank or its subsidiaries and associated companies, (collectively"ICICI Group"), are unable to
exercise control or ensure or guarantee the integrity of/over the contents of the information contained in e-mail transmissions and that any views expressed in this
e-mail are not endorsed by/binding on the ICICI Group unless the sender does so expressly with due authority of ICICI Group. Before opening any attachments
please check them for viruses and defects and please note that ICICI Group accepts no liability or responsibility for any damage caused by any virus that may be
transmitted by this email. Thank you for your cooperation."
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HRD/2T/1000956151/21-22 June 2, 2021

Mr. Ajay Raju Mahadik

R.S.C No-3,Plot No-135,Room No-C/06 Shree Swami Samarth

Chs Ltd,Malwani ,Mhada,Malad(West),

Mumbai-400095

India

Ph: +91-8097301859

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Ajay,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2021.06.02 18:35:54 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1000956151/21-22 June 2, 2021

Mr. Ajay Raju Mahadik
R.S.C No-3,Plot No-135,Room No-C/06 Shree Swami Samarth
Chs Ltd,Malwani ,Mhada,Malad(West),
Mumbai-400095
India

Ph: +91-8097301859

Dear Ajay,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 17-Jun-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment program 2020-21. These eligibility criteria for the Role of an Operations Executive, has
already been clearly communicated to you and your college during the selection process. You will also have
completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2021.06.02 18:35:54 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Ajay Raju Mahadik

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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Ms. Isha Umesh Kumar

19-B Nandadevi,

Anushaktinagar,

Mumbai-400094

India

Ph: +91-9869645472

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Isha,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2020.12.11 11:59:18 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1000955875/20-21 December 11, 2020

Ms. Isha Umesh Kumar
19-B Nandadevi,
Anushaktinagar,
Mumbai-400094
India

Ph: +91-9869645472

Dear Isha,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 11-Jan-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has
already been clearly communicated to you and your college during the selection process. You will also have
completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2020.12.11 11:59:18 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Isha Umesh Kumar

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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August 31, 2019 

 

 

To,  
 

Mr. Aman H Nahar 

A/304,Sheetal Plaza,M.N Road, 

Opp. Turde Wine Shop,Kurla West-400070    

   

 

Dear Aman, 

 

This has reference to the interview and discussions you had with us. We are pleased to appoint you as                 

“Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 

probation period your services would be confirmed and you would be re-designated as “ Career 

Development Officer”. 

 

Find below your compensation details for location Mumbai. 

  (Amount in Rupees.) 

Particulars  Per Month  Per Annum 

Basic Salary : 21500  258000 

House Rent Allowance : 1400  16800 

Additional HRA : 7000  84000 

Transport Allowance : 1600  19200 

Telephone Allowance : 500  6000 

Daily Travel Reimbursement  

(Only for the days of field work @ Rs.150/-) 
: 3000  36000 

Performance Incentive  

(Payable based on the achievement of Monthly targets) 
: 10000  120000 

Performance cum Continuity Bonus (Annual)  

(Payable based on the achievement of targets for the year and 

continuity in the organization for at least 1 year) 

: 2000  24000 

Total Rs:Five Lakhs Sixty Four Thousand Only pa. : 47000  564000 

 

Regards, 

Jaro Education 

 

Sushant Mallya 

General Manager – Human Resource 

 

I agree to the above and attached terms & conditions _________Dated_______ 



 

 

11th March, 2020 

 

To,  
Mr. Aman Nahar 

Tel No.8369870233 

 

Dear Aman, 

 

This has reference to the interview and discussion we had with you. We are pleased to appoint you as 

a “Trainee”. You would be on probation for a period of one year. During the first 3.5 months (including 

training) you would be paid remuneration of Rs.40,000/-.If your performance is found to be very good 

based on the target assigned to you, your compensation would be revised after 105 days. 

 

Find below your compensation details: 

  (Amount in Rupees.) 

Particulars  First 3.5 Month After 4th Month 

Basic Salary : 24,900 29,000 

House Rent Allowance : 12,450 14,500 

Transport Reimbursement : 1,600 1,600 

Telephone Reimbursement : 500 1,000 

Special Allowance : 550 12,400 

Performance Incentive  

(Payable based on the achievement of Monthly targets) 
: 25,000 25,000 

Performance cum Continuity Bonus (Annual)  

(Payable based on the achievement of targets for the year 

and continuity in the organization for at least 1 year) 

: 16,667 16,667 

Total Per Month : 81,667 1,00,167 

Total Per Annum : 9,80,000 12,02,000 

 

Regards, 

Jaro Toppscholars Private Limited 

 

 

Sushant Mallya 

General Manager– Human Resources  

 

I agree to the above and attached terms & conditions _______Dated_______ 

 



26th September, 2019 

 

To,  
Ms. Manali Nagwekar, 
Tel.No:9619772594 

       

Dear Manali, 

 

This has reference to the interview and discussions you had with us. We are pleased to appoint you as 

“Graduate Trainee”. You would be on probation for a period of one year. On successful completion of 

probation period your services would be confirmed and you would be re-designated as “Career 

Development Officer” 

 

Find below your compensation details. 

  (Amount in Rupees.) 

  Per Month  Per Annum 

Basic Salary : 21,500  2,58,000 

House Rent Allowance : 1,400  16,800 

Additional HRA : 7,000  84,000 

Transport Allowance : 1,600  19,200 

Telephone Allowance : 500  6,000 

Daily Travel Reimbursement 

(Only for the days of field work @ Rs.150/-) 
: 3,000  36,000 

Performance Incentive  

(Payable based on the achievement of Monthly targets) 
: 10,000  1,20,000 

Performance cum Continuity Bonus (Annual) 

(Payable based on the achievement of targets for the year and 

continuity in the organization for at least 1 year) 

: 2,000  24,000 

Total Rs. Five Lakh Sixty Four Thousand only p.a. : 47,000  5,64,000 

 

Regards, 

Jaro Education 

 

 

 

Sushant Mallya 

General Manager– HR 

 

I agree to the above and attached terms & conditions _________Dated_______ 
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10 November 2020

Bhuvanesh Shetty
Almeda compound
Pratiksha nagar
Sion koliwada
MUMBAI-400022
Maharashtra
INDIA

Dear Bhuvanesh

Appointment to the position of Associate
Reporting to: Amit Rajdev, Head of LFS
Employment Status: Permanent Full Time
Commencing: 11 November 2020

I am pleased to confirm our offer of employment in the position of Associate within the Operations - 
FS division of Link Administration Services Private Limited ("the Employer"), a member company of 
the Link Group ("Link").

For the purposes of this Agreement, the Employer and you shall be individually referred to as Party 
and collectively, as Parties. 

The terms and conditions of your appointment are outlined below.

1.   POSITION

Your position, duties, responsibilities, business unit, reporting line and working hours may change 
during the term of your employment. In such circumstances, the terms set out in this Agreement will 
continue unless the Employer and you have agreed otherwise in writing. Further, the Employer 
reserves its right to transfer you in the same capacity or such other capacity as the Employer may 
determine to any other Link entity in or outside India on similar terms of employment.

If you are required to hold a license or other authority (including work visa) in order to perform your 
duties, then your continued employment is subject to you holding and maintaining such license or 
authority (including work visa) and acting in accordance with any required conditions or limitations 
throughout the term of your employment.

2.   DUTIES AND RESPONSIBILITIES

(a)  You are required to carry out all duties that are normally associated with your employment with 
the Employer.

(b)  During the subsistence of this Agreement, you shall devote full working time, attention and energy
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to the performance of the duties assigned to you. You shall not, whether directly or indirectly, be 
employed, engaged, concerned or interested in any manner whatsoever in any trade, business or 
profession other than the business of the Employer or accept any appointment to any office (including
directorships) whether for gain or otherwise.

(c)  You shall not have the right or the authority to make any representation, contract or commitment 
for or on behalf of the Employer except in accordance with the approvals granted by the Employer.  
Except as may be authorised by the Employer, you shall have no authority, implied or otherwise, to 
pledge the credit of the Employer.  In the event the Employer is held liable for any damage, loss, 
claim or action arising directly or indirectly from your action in violation of this clause, you shall 
indemnify the Employer subject to the maximum extent permissible under the laws for the time being 
in force in India. 

3.   REMUNERATION AND BENEFITS

(a)  You will be paid the remuneration prescribed in Annexure A, which is attached herewith. You will 
be entitled to other benefits in accordance with the policies of the Employer in force from time to time. 
The remuneration prescribed in Annexure A is final and comprehensive and supersedes all oral or 
written communication exchanged prior to this Agreement. Remuneration will be subject to revision / 
modification at the Company's discretion. The Employer reserves the right to reduce the remuneration
in appropriate circumstances, without the need for any amendments to this Agreement.

(b)  Your remuneration is inclusive of employer Provident Fund contributions.

(c)  It is hereby clarified that your remuneration is strictly confidential and shall not be disclosed by you
to any other person in the organisation under any circumstances.

(d)  The Employer shall be entitled to make all necessary deductions to your remuneration under 
applicable law including any amount required or authorised to be withheld by the Employer under any 
applicable central, state or local income tax laws or similar law or guidelines or pursuant to any 
contract then in effect.

(e)  At the discretion of the Employer, your remuneration may be reviewed on an annual basis which 
shall be subject to your performance as well as the performance of the Employer.

(f)  In addition to your remuneration prescribed in Annexure A, you may be eligible to participate in 
incentive arrangements, if any, as may be offered by the Employer from time to time.

(g)  You shall be responsible for paying any statutory deductions and taxes, direct or indirect, state or 
local, whether payable in India or elsewhere, which may result from the remuneration being paid to 
you by the Employer under this Agreement.

4.   LOCATION

You will be based out of the Employer's Mumbai office. The location of your employment is subject to 
change, at the sole and absolute discretion of the Employer. 

5.   REPRESENTATIONS

You represent that:

(a)  You have carefully read and fully understand all the provisions of this Agreement;

(b)  You have not been arrested, or convicted of, or cautioned for, or charged but not yet tried with 
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any offence or crime, even if you are subject to a pardon, amnesty, or other similar legal action and 
there is no lawsuit, arbitration, administrative or other proceeding or governmental investigation 
pending or, to the best of your knowledge, threatened against you;

(c)  You have not been the subject of any adverse court judgment which threatens your solvency or 
substantially compromises your financial security;

(d) You have never been suspended, censured or otherwise been subjected to any disciplinary action 
or other proceeding, litigation or investigation by any state or governmental body or agency or any 
regulatory authority or self-regulatory organisation;

(e)  You have all the necessary licences, permissions, consents, approvals, qualifications and 
memberships required of you to perform the duties under this Agreement;

(f)  You are free to enter into this Agreement and are not bound by, nor subject to any court order, 
judgment, arrangement, obligation, restriction or undertaking (contractual or otherwise) which 
prohibits or restricts you from entering into this Agreement or performing your duties under this 
Agreement;

(g)  In the performance of your obligations, you will not utilise or make available to Link any 
confidential or proprietary information of any third party or violate any obligation with respect to such 
information;

(h)  The covenants of noncompetition and nonsolicitation contained in this Agreement are reasonable 
and fair covenants under the circumstances and do not in any manner limit your ability to earn a 
livelihood and are important for safeguarding the legitimate business interests of Link; 

(i)  Apart from the remuneration specified in Annexure A, the Employer shall not be required to pay 
and will not be liable to pay any past, present or future royalty, profit share, fees or commission to you
in respect of the business of Link or arising from the use, exploitation, sale or development or transfer 
of any copyright, patent, design rights and other proprietary rights by Link; and

(j)  This employment is on the basis that the information submitted by you is complete and correct.  
You agree and acknowledge that if it is found that the information submitted is false or incomplete or 
that you have concealed certain material information which detrimentally impacts the employment with
the Employer, the Employer may terminate your employment without providing any notice or pay in 
lieu thereof.

6.   HOURS OF WORK

Please refer to the HR Manual for details on your working hours.

7.   EMPLOYMENT SCREENING

As part of its risk management strategy, the Employer will conduct employment screening as deemed 
necessary for your position. Further, for the purposes of such employment screening, the Employer 
shall be entitled to approach third parties (including the employers that you have been associated with
in the past) for background search and feedback on you. This offer, and your continued employment 
with the Employer, is subject to the completion of such employment screening to the satisfaction of 
the Employer. Under no circumstances, shall the Employer be required to share the results of your 
employment screening including the feedback received from third parties.

8.   EMPLOYEE SURVEILLANCE
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(a)  You agree and understand that the Employer and/or Link may use various modes to ensure that 
the internet, email facilities and other communication systems provided by the Employer/Link are used
in an appropriate manner. These may include the scanning, reading, inspection, scrutiny of emails 
sent and received, and web sites visited or created by you.  You acknowledge that you do not have 
any expectation of privacy when using the Employer's/Link's resources.  For the avoidance of doubt, 
and for the limited purpose of safeguarding the Employer's/Link's confidential and proprietary 
information, the Employer/ Link shall have the right to monitor and any personal e-mail or social media
forum that may be accessible to you from the Employer/Link including but not limited to Gmail, 
Hotmail, Facebook, Twitter, etc.

(b)  The Employer/Link also reserve the right to monitor its employees using various security 
measures including but not limited to closed circuit television systems.  These may be installed on the 
Employer's premises overtly or covertly to ensure that the employees do not participate or propagate 
any activities which are or could be prejudicial to the Employer's/Link's business interests or which 
could bring it into disrepute.

9.   LEAVE POLICY

You will be entitled to leave as per the policies outlined in the HR Manual.

10.   PROBATION

You will be on probation for a period of 6 months ("Probationary Period") from the date of joining and
will be confirmed in employment thereafter, subject to your satisfactory behavior and performance, at 
the sole and absolute discretion of the Employer. Until a letter of confirmation of your employment is 
issued by the Employer in writing, your employment will be deemed to be continued on probation 
even if the Probationary Period has expired subject to a maximum duration of one year. 

11. TERM AND TERMINATION

11.1 Term

Your employment with the Employer will continue until terminated in accordance with this clause.

11.2 Termination

(a)  Termination within Probation

During the probationary period, you or the Employer may terminate your employment for any reason
by giving 1 month's notice, the Employer paying you in lieu of the required notice period.

(b)  Termination for cause

Notwithstanding other provisions of this Agreement, once your employment is confirmed in terms of 
clause 10 of this Agreement, the Employer may terminate your employment forthwith by a written 
notice, after granting you a reasonable opportunity to represent if you commit any of the following:

(i)  fraud, gross negligence or wilful misconduct in the performance of your duties and 
obligations under this Agreement; and/or

(ii) breach of the terms of this Agreement and breach of representations contained herein; 
and/or

(iii)  commit any serious misconduct in accordance with relevant laws or in accordance with 
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the Employer's Code of Conduct; and/or

(iv)  breach of any statutory duty or for any act or omission substantially affecting the goodwill,
reputation, credit, operations or business of the Employer/Link.

The Employer reserves the right to dismiss without notice in the event of serious misconduct or for
any other reason that enables termination without notice at law.

(c)  Termination for non-performance/underperformance

Notwithstanding any other provisions of this Agreement, once your employment is confirmed in terms 
of clause 10 of this Agreement, the Employer may terminate the employment contemplated under this
Agreement with 2 months' of notice or payment of Gross Pay for such period, in the event of non-
performance or underperformance of your duties/obligations in opinion of the Employer.

(d)  Termination without Cause

Notwithstanding anything to the contrary herein contained, once your employment is confirmed in 
terms of clause 10 of this Agreement, you or the Employer shall be entitled to unconditionally 
terminate the employment under this Agreement at any time by giving you 2 months' notice in writing 
or payment of Gross Pay in accordance with Annexure A in lieu thereof. 

In the event of termination of your employment by the Employer under clause 11.2(c) or in case of a 
resignation from you a per clause 11.2(d), the Employer may require you to absent yourself from its 
premises on garden leave and not participate in the working of the Employer during the unexpired 
portion of the notice period.

 
(e)  Retirement

Notwithstanding anything mentioned herein above, if you reach the Retirement Age (defined below) 
before completion of the notice period, the notice period shall automatically get reduced so that your 
last working day coincides with your retirement day.

(f)  Handover

Upon the termination of your employment with the Employer for any reason, you shall immediately
hand over responsibilities to such person nominated for that purpose by the Employer and shall
deliver to such person all such papers, documents and other property (including Confidential
Information) of the Employer and Link as may be in your possession, custody, control or power,
including but not limited to any phones, computers, vehicles, etc. provided by the Employer/Link in a
reasonable condition, excepting normal wear and tear.

(g)  No dues/ No claims

Upon termination of your employment, the Employer shall, in the next payroll cycle, pay you all the 
accrued but unpaid remuneration/benefits payable till the date of termination in accordance with the 
terms of this Agreement. On such payment, you shall issue a "no dues/claims letter" or "release letter"
in favour of the Employer as on the date of termination stating that all your dues have been paid by 
the Employer and that you have no further claims against the Employer and Link.

(h)  Compensation for loss of office

Termination of your employment with the Employer for any reason shall not entitle you to any 
compensation for loss of office under applicable law (including the Companies Act, 2013) and you 
shall only be entitled to such dues as may be contractually or statutorily payable in terms of this 
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Agreement and you hereby relinquish your right to any such compensation. 

You agree and accept that any statutory or other "last in first out" rule or any modifications thereof 
shall not apply in the event of the termination of this Agreement for any reason whatsoever.

12.   PERFORMANCE REVIEWS

Performance reviews are conducted annually, and designation and compensation appraisals shall be 
at the sole and absolute discretion of the Employer.

13.   DISABILITY AND DEATH

In the event you are unable to substantially perform your duties and responsibilities hereunder to the 
full extent required herein by reason of continued ill-health, sickness, accident, disability or injury for a 
continuous period of 30 (thirty) days or more, and / or are unlikely to recover so as to be able to return
to work, then the Employer at its sole discretion shall be entitled to terminate your services. In the 
event of your unfortunate death during the term of your employment, this Agreement shall terminate 
as of the date of your death, and all payments, if any accrued till the date of death but unpaid Gross 
Pay, benefits and payments under the Agreement shall be made to your nominees.  Your instruction 
for nominated person(s) will be completed as part of your onboarding.

14.   INTELLECTUAL PROPERTY

You agree and undertake that:

(a)  Ownership of, and all right, title, and interest in, all work product, improvements, developments, 
discoveries, proprietary information, trademarks, trade names, logos, art work, slogans, know-how, 
processes, methods, trade secrets, source code, application development, designs, drawings, plans, 
business plans or models, blue prints (whether or not registrable and whether or not design rights 
subsist in them), utility models, works in which copyright may subsist (including computer software 
and preparatory and design materials thereof), inventions (whether patentable or not, and whether or 
not patent protection has been applied for or granted) and all other intellectual property throughout the
world, in and for all languages, including but not limited to computer and human languages developed
or created from time to time by or for the Employer and any other Link entity by you, whether before 
or after commencement of employment with the Employer ("Intellectual Property") shall vest in the 
Employer.

(b)  All Intellectual Property created by you shall be regarded as having been made under a contract 
of service with the Employer.

(c)  In consideration of the remuneration to be paid by the Employer in accordance with the terms of 
this Agreement, you hereby transfer and assign in favour of the Employer, all rights, title and interest 
in and to all the Intellectual Property, together with the rights to sublicense or transfer any and all 
rights assigned hereunder to third parties, in perpetuity.  You agree that such assignment shall be 
perpetual, worldwide and royalty free.

(d)  Notwithstanding the provisions of Section 19(4) of the Copyright Act, 1957, such assignment in so
far as it relates to copyrightable material shall not lapse nor the rights transferred therein revert to you,
even if the Employer does not exercise the rights under the assignment within a period of 1 (one) year
from the date of assignment.  You further acknowledge and agree that you shall waive any right to 
and shall not raise any objection or claims to the Copyright Board with respect to the assignment, 
pursuant to Section 19A of the Copyright Act, 1957.  You also agree to assist and cooperate with the 
Employer in perfecting its rights in the Intellectual Property.
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(e)  You shall forthwith communicate to the Employer and transfer to it the exclusive benefit of all 
inventions, discoveries and improvements which he may make or discover during the continuance of 
your engagement relating to Link's trade or business and shall give full information as to the exact 
mode of working and usage of the same and also all such explanation and instructions, to the officers 
and workmen of Link as may be necessary to enable them to work the same effectively and shall, at 
the expense of the Employer, furnish it with all necessary plans, drawings and models.

(f)  You shall, whenever requested so to do by Link whether during or after the termination of 
employment hereunder, execute and sign any and all applications, assignments and other 
instruments which the Employer may deem necessary or advisable in order to apply for and to obtain 
letters, patent, design, registration or other forms of protection for the aforesaid improvements, 
inventions and discoveries in such countries as the Employer may direct and to vest in the Employer 
the whole, right, title and interest therein. 

(g)  To the extent permitted by law, you unconditionally and irrevocably waive all moral rights in all 
intellectual property belonging to the Employer in favour of the Employer, its successors and 
licensees and any person authorised by them.

You further consent to any and all acts or omissions which the Employer, Link, their successors and 
licensees, and any person authorised by them, deem necessary for exploitation of all intellectual 
property belonging to the Employer, whether such acts or omissions occur before or after the date of 
this Agreement, including without limitation, any of the following purposes:

(i)    Reproduction of the intellectual property in any media;
(ii)   Publication of the intellectual property in any media;
(iii)  Editing or other adaptation of the intellectual property, including the deletion of parts of    
       the intellectual property or the addition of parts to the intellectual property; and
(iv)  Re-use of the intellectual property, whether or not authorship of the intellectual property 
       is attributed to the you.

15.   NON-COMPETITION

You acknowledge that during the course of your employment with the Employer, you will become 
familiar with the Employer's trade secrets and with other Confidential Information concerning the 
Employer (including in relation its business operations, clients, customers, employees and 
shareholders), and that your services will be of a special, unique and extraordinary value to the 
Employer. You agree that during the period of your employment and for 3 years thereafter ("
Restricted Period"), you shall not directly or indirectly and shall cause your affiliates not to not 
directly, indirectly or beneficially, join, operate or have an interest in or invest in or participate in or be 
financially engaged, concerned with or interested in any undertaking or in the management of any 
person (including, but not limited to, any joint venture, partnership or other arrangement of 
whatsoever nature) which is engaged in, deals with or is involved in any business that is similar to the 
business (whether undertaken in the past, present or future) of the Employer or Link as a whole. 

16.   NON-SOLICITATION

You agree that during the Restricted Period you shall not, and shall cause your affiliates not to, on 
your own behalf or on behalf of any person, entity or group, directly or indirectly: 

(a)  solicit, encourage, or induce or attempt to solicit, encourage, or induce any (A) employee, 
marketing agent, contractor, or consultant of the Employer to terminate his/her employment, agency, 
or consultancy with the Employer or any (B) prospective employee or contractor with whom the 
Employer has had discussions or negotiations within one year prior to your cessation of employment, 
not to establish a relationship with the Employer; and/or 
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(b)  induce or attempt to induce any current client or customer to terminate its relationship 
with Link; and/or 

(c)  induce any potential customer with whom the Employer or Link has had discussions or 
negotiations within 3 years prior to your cessation of employment not to establish a relationship with 
the Employer and/or Link, for the purpose of offering such clients and contractors any products or 
services which are the same as or substantially similar to, or in competition with, the products or 
services sold by the Employer or Link and for the purpose of offering such employees employment 
outside Employer and/or Link, its related, holdings and subsidiaries (if any).

17.   CONSIDERATION AND REASONABLENESS

(a)  The Parties acknowledge and agree that remuneration payable to you in accordance with the 
terms of this Agreement is adequate consideration for your non-compete and non-solicitation 
obligations hereunder and that restrictions in respect of the duration of your employment term is 
reasonable keeping in mind the nature of the transaction contemplated herein and the same is not in 
violation of any rights available to you under the applicable law.

(b)  The Parties acknowledge and agree that the above restrictions in clauses 15 and 16 are 
considered reasonable for the legitimate protection of the interests of the Employer and Link and that 
in the event that if one or more restrictions should be held to be void or invalid as an unreasonable 
restraint of trade or for any other reason whatsoever by a final adjudication of any tribunal or court of 
competent jurisdiction, but would have been held valid if part of the wording thereof had been 
amended/deleted or the period thereof reduced or the range of activities with reduced/revised in 
scope, the said undertakings and agreements shall apply with such modifications as may be 
necessary to render them valid and effective. Notwithstanding the limitation of this provision by any 
applicable law for the time being in force, the Parties undertake, at all times to observe and be bound 
by the spirit of  clauses 15 and 16. Provided however, that on the revocation, removal or diminution of
the law or provisions, as the case may be, by virtue of which the restrictions contained in clauses 15 
and 16 were limited as provided herein above, the original restrictions would stand renewed and be 
effective to their original extent, as if they had not been limited by the applicable law or provisions 
revoked.

18.   CONFIDENTIALITY

(a)  You agree that the terms and conditions applying to your employment are strictly confidential. Any
disclosure of these terms and conditions to any third parties shall constitute a breach of your 
employment and this Agreement. 

(b)  Your employment with the Employer has given and will give you access to Confidential 
Information (defined below). You acknowledge and agree that using, disclosing, or publishing any 
Confidential Information in an unauthorised or improper manner could cause the Employer and Link 
as a whole to incur substantial loss and damages and irreparable harm that could not be readily 
calculated and for which damages would not be an adequate remedy. Accordingly, you agree with the
Employer that you will not at any time, except in performing your employment duties to the Employer 
under  this Agreement (or with the Employer's prior written consent), directly or  indirectly, use, 
disclose, or publish, or permit others not so authorised to use, disclose, or publish  any Confidential 
Information that  you may learn or become aware of, or may have learned or become aware of, 
because of  your prior or continuing employment,  ownership, or association with Link or any of their 
predecessors, or use any such information in a manner detrimental to the  interests of the  Link. You 
confirm that all Confidential Information is and must remain the exclusive property of Link. Any office 
equipment (including computers) you receive from Link in the course of your employment and all 
business records, business papers, and business documents you keep or make, whether on digital 
media or otherwise, in the course of your employment by the Employer relating to Link must be and 
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remain the property of Link. You agree that the provisions of this clause 18(b) shall apply to you 
during your employment and thereafter.  

"Confidential Information" includes, without limitation, information that the Employer and/or any 
other Link entity has not previously disclosed to the  public or to the trade with respect to the 
Employer and/or any other Link entity present or future business, including its business model, 
operations, services, products, research, inventions, discoveries, drawings, designs, plans, 
processes, models, technical information, facilities, methods, trade secrets, copyrights, software, 
source code, systems, patents, procedures, manuals, specifications, any other intellectual  property, 
confidential reports, price lists, pricing  formulas, customer lists, financial information (including the 
revenues, costs, or profits associated with Link's products or services), business plans, lease 
structure, projections, prospects, opportunities or strategies, acquisitions or mergers, advertising or  
promotions, personnel matters, legal matters, any material related to any public offering or listing, any 
other confidential and proprietary information, and any other information not generally known outside 
Link that may be of value to Link. "Confidential Information" also includes confidential and 
proprietary information and trade secrets that third parties entrust to Link in confidence.

19.   PERSONAL INFORMATION

(a)  The personal information you provide to Link in connection with your recruitment and subsequent 
employment will be used for the purpose of administering your employment with the Employer and the
Employer's human resources generally. You have the right to access and correct personal data the 
Employer has which relates to you. 

(b)  You also consent to the Employer holding and processing data relating to yourself for legal, 
personnel, administrative and management purposes and in particular to the processing of any 
"sensitive personal data" (as defined in the Information Technology (Reasonable Security Practices 
and Procedures and Sensitive Personal Data or Information) Rules, 2011) relating to you, and you 
agree to the Employer making such information available to third parties on a need to know basis. 
You also consent to the transfer of such information to Employer's business contacts within or outside
India in order to further Employer's business interests.

(c)  The date of birth disclosed by you in your application for employment shall however be treated as 
final and shall not be subjected to any correction for any point of time in future. You will further note 
that in case any information disclosed by you is found to be incorrect, misleading or false, whether 
wholly or partially, any offer of employment by the Employer may be withdrawn and, if already 
accepted, the contract of employment shall be treated as void-ab-initio and your employment shall be 
forthwith terminated by the Employer without any notice or pay in lieu thereof.   

20.   CONDUCT

During your employment, the following provisions set out the requirements expected of you as to your
professional conduct. You will be required:

(a)  to adhere to Link's core values which are:

(i)        Teamwork,

(ii)        Integrity,

(iii)       Professionalism,

(iv)       Commitment, and
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(v)        Respect.

(b)  to adhere to all Link policies and procedures, specifically the HR Policy. All policies and 
procedures are located on the intranet site, and may change or be updated/replaced from time to 
time;

(c)  to diligently carry out all instructions issued to you by the Employer or any other Link entity 
provided they are legal, reasonable, and safe;

(d)  to carry out all training required by the Employer;

(e)  to comply with all security and operational guidelines of the Employer; and

(f)  to maintain a professional presentation and appearance at all times in accordance with Link 
policies.

21.   MEDIA CONTACT

You will not speak to any branch of the media with regard to any matter affecting Link without the prior
written approval of the Managing Director, Link Group. You acknowledge that the Employer has the 
right to dismiss you summarily and without notice if you fail to comply with this requirement.

22.   RETIREMENT AGE

You will retire from the services of the Employer on attaining the age of 58 years ("Retirement Age"). 
The proof of age shall be the one recorded in the school leaving certificate or birth certificate or 
passport, as submitted and recorded in the records of the Employer.

23.  NON-WAIVER

No delay, failure or omission on the part of the Employer to exercise any of its powers, rights or 
remedies under this Agreement will operate as a waiver of them nor will any single or partial exercise 
of any such powers, rights or remedies preclude any further exercise of them.

24.   ASSURANCES

You agree that you will take such actions and execute and deliver such instruments and documents 
as may be reasonably requested or required by the Employer from time to time in order to carry out, 
give effect to the intended purpose of this Agreement, provided that no such document or agreement 
shall be inconsistent with the spirit and intent of this Agreement.

25.   INDEMNITY

You agree to defend, indemnify the Employer and/or the other Link entities and its officers, directors, 
employees, agents and authorised representatives (collectively, Indemnified Parties) at all times 
during the course of employment (and even after the termination of employment with respect to the 
terms contained herein), against all claims, losses, damages, interests, costs, expenses, liabilities, 
proceedings and demands, suffered, incurred or paid, directly or indirectly, by the Indemnified Parties,
as a result of, in connection with or arising out of any fraud, gross negligence or willful misconduct by 
you in relation to the Employer and/or the other Link entities. 

26.   GOVERNING LAW, JURISDICTION AND SETTLEMENT OF DISPUTES
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This Agreement shall be governed by the laws of India. The courts at Mumbai shall have the 
exclusive jurisdiction over all disputes or claims between the Employer and you under this Agreement.

27.   NOTICES

All notices or other communications required or permitted to be delivered or given hereunder shall be 
in writing and shall be delivered by email, hand or sent by prepaid telex, cable or telecopy, or sent, 
postage prepaid, by registered, certified or express mail, or reputable courier service and shall be 
deemed delivered or given when so delivered by email, hand, telexed, cabled or telecopied, or if 
mailed, 3 days after mailing as follows:

If to the Employer, at: Link Administration Services Private Limited, Level 11, 247 Centre, Vikhroli, 
Mumbai

If to you, at: Almeda compound, Pratiksha nagar, Sion koliwada, MUMBAI-400022, Maharashtra, 
INDIA

28.   REMEDIES

The Parties agree that damages may not be an adequate remedy and the Employer/Link and you 
shall be entitled to an injunction, restraining order, right for recovery, suit for specific performance or 
such other equitable relief as a court of competent jurisdiction may deem necessary or appropriate to 
restrain the other Party from committing any violation or enforce the performance of the covenants, 
representations and obligations contained in this Agreement. These injunctive remedies are 
cumulative and are in addition to any other rights and remedies the Parties may have at law or in 
equity, including a right for damages.

29.   NON-DISPARAGEMENT

You shall refrain from making any adverse written or oral statement or taking any action, directly or 
indirectly, which you know or reasonably should know to be disparaging or negative concerning the 
Employer or Link publicly or otherwise. You shall also refrain from suggesting to anyone that any 
written or oral statements be made which you know or reasonably should know to be disparaging or 
negative concerning the Employer or Link, or from urging or influencing any person to make any such 
statement. This covenant shall apply during the term of this Agreement and thereafter.

30.   ENTIRE AGREEMENT

This Agreement constitutes the whole agreement between the Parties and supersedes any previous 
agreements, arrangements or understandings between them relating to the subject matter hereof.

31.   SURVIVAL

Your obligations regarding non-disclosure of confidential information, protection of intellectual 
property, non-solicit and any other provisions that are meant to survive termination of this Agreement, 
that are contained in this Agreement shall survive the termination of your employment.

32.   RIGHT TO WORK

By accepting these terms of employment, you are confirming that you are not an unlawful non-citizen, 
and either you are an Indian citizen or have all immigration approvals necessary entitling you to 
accept employment and to perform the duties set out in this Agreement.
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Yours sincerely

Paul Gardiner
Chief Technology & Operations Officer

Acknowledgement and Acceptance

Would you please acknowledge your acceptance of this position, the terms and conditions of 
employment and confirm that you are legally entitled to accept this offer by completing the e-
Signature acceptance.
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Annexure A: Remuneration and Electable Benefits

The table below sets out your Remuneration elements whilst employed with the Company. Together, 
with your employment contract, this will form your terms of employment.

Total Annual Fixed Pay INR
 Basic Pay 88,640.00
 House Rent Allowance 44,320.00
 Special Allowance 88,640.00
 Annual Gross Pay 221,600.00
 Provident Fund 21,273.60
 ESIC (if applicable)
 Total Retirals 
 
 Total Annual Fixed Pay 250,075.60

Income Tax and Professional Tax will be deducted as applicable. 
Gratuity applicable as per Gratuity Act

Other Allowances

Employees can elect to opt-in to the following allowances, which provide tax relief if you are above the
tax-free threshold. If you elect these, the annual amount will be reduced from the Special Allowance.  
Election to be made on LinkCentral.

       •  Meal Card: INR 2,000 per month can be allocated for a meal card.

       •  Leave Travel Allowance (LTA): Employees can select to have up to the balance of    
          their Special Allowance for LTA, with a cap of INR 80,000 per year.

MediClaim Insurance

Link provides individual Mediclaim insurance. Details will be provided to you upon commencement.























HRD/2T/1000956010/20-21 December 11, 2020

Mr. Gandhar Suresh Bodulkar

164-C,Anand Niwas,Flat No.4,

Hindu Colony,Dadar East,

Mumbai-400014

India

Ph: +91-9819591907

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Gandhar,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2020.12.11 11:59:30 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified
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Ph: +91-9819591907

Dear Gandhar,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 11-Jan-2021.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2020-21 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 4,00,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers and with a pass percentage not lesser than as specified in our
campus recruitment program 2019-20. These eligibility criteria for the Role of an Operations Executive, has
already been clearly communicated to you and your college during the selection process. You will also have
completed all studies, course requirements and examinations required for the award of the educational
qualification recorded by you in your application for employment with Infosys.

You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condonation of delay in submission of the same will be at the Company's discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
The terms of this offer letter shall remain confidential and are not to be disclosed to any third party.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location

Page 6 of  7
Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2020.12.11 11:59:30 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Mr. Gandhar Suresh Bodulkar

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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Date: October 16, 2019

Ref: LTI/HR/Campus/2020

Name: Gauri Nagre

College: Vidyalankar Institute of Technology

OFFER OF EMPLOYMENT

Dear Gauri Nagre,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,60,404/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Gauri Nagre       Date         :  October 16, 2019

Salary Grade      :  AT

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 3,000

A. Base Salary (PA) 216,000 18,000

Annual Incentive 10,000

B. Total Variable (PA) 10,000

C. Total Target Cash (A+B) 226,000

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,404

Cost to Company (CTC) C+D 260,404
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.

Notes:
1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) H.R.A. will be deducted for accommodation (if any) provided by the Company.
3) You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4) The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution.
6) The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7) The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Non Engineering Candidates- 2020 Batch

Qualification BSC,BCA,BCS

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 23 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed. 

Course must complete in: 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

50% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process
Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of 

the exemption rules implemented by the College/University.
This also includes Internal, External, Oral/Verbal/Practical Re-
attempt/ATKTS/Backlogs/Arrears and re-attempts due to 
absenteeism.
Re-exam (Supplementary or Additional exams) given soon after the main exam is also 

considered as Re- attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Date: October 16, 2019

Ref: LTI/HR/Campus/2020

Name: Muwaj Mulla

College: Vidyalankar Institute of Technology

OFFER OF EMPLOYMENT

Dear Muwaj Mulla,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,60,404/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Muwaj Mulla       Date         :  October 16, 2019

Salary Grade      :  AT

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 3,000

A. Base Salary (PA) 216,000 18,000

Annual Incentive 10,000

B. Total Variable (PA) 10,000

C. Total Target Cash (A+B) 226,000

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,404

Cost to Company (CTC) C+D 260,404
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.

Notes:
1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) H.R.A. will be deducted for accommodation (if any) provided by the Company.
3) You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4) The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution.
6) The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7) The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Non Engineering Candidates- 2020 Batch

Qualification BSC,BCA,BCS

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 23 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed. 

Course must complete in: 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

50% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process
Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of 

the exemption rules implemented by the College/University.
This also includes Internal, External, Oral/Verbal/Practical Re-
attempt/ATKTS/Backlogs/Arrears and re-attempts due to 
absenteeism.
Re-exam (Supplementary or Additional exams) given soon after the main exam is also 

considered as Re- attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Date: October 16, 2019

Ref: LTI/HR/Campus/2020

Name: Rajas Chidrawar

College: Vidyalankar Institute of Technology

OFFER OF EMPLOYMENT

Dear Rajas Chidrawar,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,60,404/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Rajas Chidrawar       Date         :  October 16, 2019

Salary Grade      :  AT

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 3,000

A. Base Salary (PA) 216,000 18,000

Annual Incentive 10,000

B. Total Variable (PA) 10,000

C. Total Target Cash (A+B) 226,000

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,404

Cost to Company (CTC) C+D 260,404
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.

Notes:
1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) H.R.A. will be deducted for accommodation (if any) provided by the Company.
3) You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4) The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution.
6) The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7) The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.

Page 4 of 5



Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Non Engineering Candidates- 2020 Batch

Qualification BSC,BCA,BCS

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 23 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed. 

Course must complete in: 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

50% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process
Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of 

the exemption rules implemented by the College/University.
This also includes Internal, External, Oral/Verbal/Practical Re-
attempt/ATKTS/Backlogs/Arrears and re-attempts due to 
absenteeism.
Re-exam (Supplementary or Additional exams) given soon after the main exam is also 

considered as Re- attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Date: October 16, 2019

Ref: LTI/HR/Campus/2020

Name: Sahith Gurudu

College: Vidyalankar Institute of Technology

OFFER OF EMPLOYMENT

Dear Sahith Gurudu,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,60,404/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date

Page 2 of 5



ANNEXURE-1

Name                  :  Sahith Gurudu       Date         :  October 16, 2019

Salary Grade      :  AT

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 3,000

A. Base Salary (PA) 216,000 18,000

Annual Incentive 10,000

B. Total Variable (PA) 10,000

C. Total Target Cash (A+B) 226,000

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,404

Cost to Company (CTC) C+D 260,404
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Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.

Notes:
1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) H.R.A. will be deducted for accommodation (if any) provided by the Company.
3) You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4) The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution.
6) The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7) The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Non Engineering Candidates- 2020 Batch

Qualification BSC,BCA,BCS

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 23 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed. 

Course must complete in: 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

50% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process
Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of 

the exemption rules implemented by the College/University.
This also includes Internal, External, Oral/Verbal/Practical Re-
attempt/ATKTS/Backlogs/Arrears and re-attempts due to 
absenteeism.
Re-exam (Supplementary or Additional exams) given soon after the main exam is also 

considered as Re- attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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Date: October 16, 2019

Ref: LTI/HR/Campus/2020

Name: Shivranjani

College: Vidyalankar Institute of Technology

OFFER OF EMPLOYMENT

Dear Shivranjani,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,60,404/- as 
per the details mentioned in Annexure-1

You will also be issued a detailed Letter of Appointment at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in Annexure-2

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this Offer of Employment on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Nikhil Govekar 
Sr. Manager Campus 
Recruitment

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Shivranjani       Date         :  October 16, 2019

Salary Grade      :  AT

Components Rs. p.a. Rs.  p.m.

Basic 15,000

Bouquet of Benefits 3,000

A. Base Salary (PA) 216,000 18,000

Annual Incentive 10,000

B. Total Variable (PA) 10,000

C. Total Target Cash (A+B) 226,000

Provident Fund (PF) 21,600 1,800

Gratuity 8,664 722

Mediclaim Premium 4,140

D. Retirals & Other Benefits 34,404

Cost to Company (CTC) C+D 260,404

Page 3 of 5



Medical Insurance Premium:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children (below 25 yrs of 
age) for maximum amount of Rs. 3,00,000/- p.a.
Employees will not be eligible for any other assistance towards domiciliary treatment other than the medical 
allowances.

Notes:
1) Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
2) H.R.A. will be deducted for accommodation (if any) provided by the Company.
3) You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
4) The Company can set off or make appropriate adjustment from Bouquet of Benefits towards bonus payable, if 
any, subsequent to the amendments of payment of Bonus Act.
5) The PF amount shown is the Employer's contribution. An equal amount will be deducted as Employee's 
contribution.
6) The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
7) The Annual Incentive(AI) will be payable after confirmation. Those rated at the lower end of the performance 
band as per company policy, will not be eligible for the same.
8) Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time. For all salary components refer to the respective policy documents.

- Following are the components applicable to you under Bouquet of Benefits (BOB).

Components Limits Remarks

House Rent Allowance (PM) 10% - 50% of basic Mandatory

Medical Allowance (PM) Rs. 1,250/- Optional

Conveyance Allowance (PM) Rs. 1,600/- Optional

Meal Allowance (PM) Rs. 1,100/- OR Rs. 2,200/- Optional

*Balance amount under BoB will be paid as Adhoc Allowance per month and will be fully taxable.

-You are required to declare your options under BoB in the SSC Portal.The guidelines relating to BoB are available  
under HR Policies.

- Income Tax will be deducted at source wherever applicable as per Income Tax Rules.

- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the management and 
the payment of allowances will be governed by the rules and regulations of the Company as may be applicable 
from time to time.
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Self Declaration :
1. I hereby declare that I meet ALL the eligibility criteria exactly as stated above.
2. I am aware that I may be subjected to immediate action by the company at any time during or after the Interview/Selection/Joining if 
found hiding any information/producing incorrect information or not meeting all the criteria mentioned above.
3. I am flexible to work at any LTI Development Center/ Customer Site/ Partner premise as per business requirement.
4. I am flexible to work in any technology/domain/workshift assigned to me based on the business requirement.
5. I confirm that I have NOT appeared for any LTI interview process anywhere in the past 6 months.
(If found so, LTI may take immediate action and cancel the candidature at ANY stage)

Signature:           ________________________________________________________________________

Name:                ________________________________________________________________________

Mobile No:         ________________________________________________________________________

College Name :  ________________________________________________________________________

Today's Date:     _________________________________

                                ANNEXURE-2
         Eligibility Criteria for Non Engineering Candidates- 2020 Batch

Qualification BSC,BCA,BCS

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of 
Passing year (2020)

Less than 23 years

Academic Gap: Academic gap allowed only after the completion of the entire course i.e after SSC/after HSC or 
Diploma.
No year drop allowed. 

Course must complete in: 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

50% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 

considered.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma course will be taken 

into consideration.

Graduation,Post-Graduation 
Percentages/CGPA:

Aggregate of 60% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Provisional/Passing Certificate must state First class

Re-attempts/ATKTs 
/Backlogs/Arrears: 
(Diploma, Graduation,Post 
Graduation)

No active/live backlogs allowed at the time of the interview process
Backlogs include Reattempts/ATKTs/Arrears in all appeared subjects irrespective of 

the exemption rules implemented by the College/University.
This also includes Internal, External, Oral/Verbal/Practical Re-
attempt/ATKTS/Backlogs/Arrears and re-attempts due to 
absenteeism.
Re-exam (Supplementary or Additional exams) given soon after the main exam is also 

considered as Re- attempt/ATKT/Backlog/Arrear.

No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course
Any pending Re-attempts/ATKTs/Backlogs/Arrears in the current course (obtained after the 

interview process) must be attempted and cleared with the final semester examinations

Nature of Course: All Full Time courses Only

Year of Passing: 2020 SUMMER pass outs Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS
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November 05, 2019 

 

Pandey Vibhav Prabhat 

B-3/303, Pawan Hans Juhu Housing Complex 

Relief Road End, Daulat Nagar, Santacruz (West) 

Mumbai, Maharashtra - 400054 

 

Dear Vibhav, 

Mnet Partner Technology Services (I) Pvt. Ltd. is very pleased to make you an offer of employment to 

begin work as “Business Development Associate” on June 08, 2020. Your position will carry an annual 

compensation value of INR 4,59,673 inclusive of fixed components and benefits. Your compensation 

package is unique and exclusive to you and should be treated confidentially and as a non-comparable 

package with other employees. 

This offer expires on November 07, 2019 (it may self-destruct thereafter☺) and we request that you join 

us on June 08, 2020.  

An Employee Confidentiality and Non-Competition Agreement as well as an Appointment Letter will be 

provided to you upon acceptance of this offer for review and execution on or before your first day of work.   

On or before your joining date, we will require you to submit the various documents for our records as 

mentioned in the list enclosed. Your appointment with Mnet Partner Technology Services (I) Pvt. Ltd. will 

come into effect only after you produce all the relevant documents from the attached list of documents. All 

offers are subject to satisfactory completion of reference checks.   

Please feel free to contact us at careers@media.net with any questions and to accept this offer.   

Yours Sincerely,  

  

Neha Asthana                                Pandey Vibhav Prabhat 

Authorized Signatory 
 

Enclosures:  

1. Compensation & Benefits package details 

2. List of documents to be submitted 

 
 

 

 

            

 

 

mailto:careers@media.net


 
 

 

 COMPENSATION & BENEFITS PACKAGE 
 

   Name: Pandey Vibhav Prabhat 

   Designation: Business Development Associate 

 

COMPONENTS ₹/ MONTH ₹/ ANNUM    

Basic 15,200 1,82,400 Fully Taxable 

House Rent Allowance 7,600 91,200 
This component is exempted from tax 
subject to certain conditions as per the 
Income Tax Rules 

Conveyance 2,000 24,000 Fully Taxable 

Special Allowance 7,645 91,740 Fully Taxable 

Provident Fund 1,824 21,888 

12% of the employers contribution. An 
equivalent amount will be deducted from 
your monthly salary in lieu of your 
contribution towards Provident Fund.  

Gratuity 731 8,772 
Eligibility is as per the Payment of Gratuity 
Act 

COMPENSATION (A) 35,000 4,20,000   

RETENTION BONUS(B)  30,000 
The retention bonus would be given to you 
on completion of 1 year with Media.net. 

COST TO COMPANY(A+B)  4,50,000  

Medical Insurance  8,568 

Sum insured INR 3,00,000 provides coverage 
to the employee and their dependents i.e 
spouse + 2 children. This benefit can also be 
extended to include dependent parents on an 
optional basis. 

Life Insurance   1,105 Sum insured 4X the annual gross salary 

BENEFIT VALUATION (C)   9,673   

TOTAL PACKAGE (A+B+C)   4,59,673   

Additional Benefits & Perks: In addition to the above package, you also get some other benefits 

listed below 

❖ Free Snacks & Beverages – Fully stocked snack bar with free snacks 

❖ Subsidized Lunch - Buffet lunch/snacks spread, provided at an employee cost sharing basis 

❖ Gym - Accessible around the clock for all employees 

 For Mnet Partner Technology Services (I) Pvt. Ltd. 

 

 

 Neha Asthana                                             Pandey Vibhav Prabhat 

 Authorized Signatory   

 

 

 

 



 
 

 

 

List of Documents 

 

 

1. Three Passport size color photographs.  

 

2. Proof of Residence: 

 

(Permanent & Temporary if any) Passport / Driving License / Adhar Card or any document stating your 

current and permanent place of residence.  

 

3. Academic & Professional Certificates:  

 

a) SSC, HSC passing certificate or Mark sheet  

b) Graduation Certificate  

c) Post Graduation Certificates  

d) Any other Professional Course Certificates  

 

4. Details of previous employment  

 

a) Appointment letter (from all previous employers)  

b) Increment Letter (If applicable)  

c) Work experience certificate (from all previous employers)  

d) Salary certificate/Pay slip of last drawn salary in previous Company  

e) Bank statement from the previous employer (photocopy required)  

 

5. Submit 1 photocopy of your Pan card (Mandatory)  

 

6. Form 16 / Salary Certificate / 16 A issued by the relieving company.  

 

7. References: Kindly provide two references along with their contact details and their relation with you. No 

personal relation references would be accepted.  

 

IMPORTANT: Please remember that you MUST submit the above documents on or before the day of joining. 

Also please bring the original copies for all the above mentioned documents for verification. 

 
 

 





 



 
22-Oct-2021 

 
Ms. Sheetal Vijaykumar Yadav 
Mumbai 

 
Dear Sheetal,

 
It gives us great pleasure to welcome you to be a part of the Motilal Oswal Financial Services Limited family.

 
Further to your application and subsequent interview, we are pleased to appoint you as a Executive handling
Profile of  Relationship Manager  in Motilal Oswal Financial Services Limited subject to verification of your
credentials conducted post your joining our organization. As agreed, you are required to join as early as possible
but not later than 07-Sep-2020. 

 
The details of the compensation package due to you are mentioned in the following "Annexure".

 
In addition to the key policies shown on the following pages you will also be required to abide by the internal
company policies that are in force and amended from time to time. The detailed policies are available on our
intranet MyzOne. Please go through them immediately on joining.  

 
As a new member of the Motilal Oswal Financial Services Limited team, we would like to share our organizational
core purpose and values with you.

 
Our Core Purpose:

 
To be a well-respected and preferred global financial services organization enabling wealth creation for all our
customers.

 
Our Values:

 
Integrity: A company honoring commitment with highest ethical and business practices.
Teamwork: Attaining goals collectively and collaboratively.
Meritocracy: Performance gets differentiated, recognized and rewarded in an apolitical environment.
Passion & Attitude: High energy and self motivated with a "Do It" attitude and entrepreneurial spirit.
Excellence in Execution: Time bound results within the framework of the company’s value system.

 

 

 

 

 

 

 

 

 

 



•
•
•

This document summarizes the salary components and benefits available to employees of Motilal Oswal Financial
Services Limited and its group companies.

 
The Company may, at its sole discretion, alter, amend or delete any of these components/ benefits at anytime. Any
references to statutory rules and regulations have been provided to assist you in understanding the components,
and they are subject to change as per Government notification. Further, in case of a change, expenses shall be
borne by the employee or employer in accordance with the guidelines as prescribed in the Government
notification.  

 
1.Cost to Company (CTC):

 
This consists of the following components as defined below:

Monthly Components 
Reimbursements 
Performance Bonus 

 
The components of your Compensation are as follows:

 

A) Monthly Components-  

 
1) Basic Salary

 
Basic Salary is computed at 40% of Cost to Company (CTC).This amount is fully taxable and shall be paid to you in
equal monthly instalments.

 
2) House Rent Allowance (HRA)

 
HRA should not exceed 50% of the Basic Salary. An employee is required to submit payment proof of rent, by way
of duly stamped receipts for availing tax benefits of HRA.

 
3) Special Allowance

 
This allowance will be payable to you every month in the salary. Special allowance is taxable as per income tax
regulatory laws.

 
Deductions-

 
Professional tax and income tax will be deducted on a monthly basis in accordance to the provision of the
applicable status. You may claim income tax exemption as applicable within the parameters of the applicable tax
structure. The taxation will be computed on declaration of the investment (tax on housing loan, HRA, investment
under 80CC)

 

B) Reimbursements- 

 
All reimbursements shall be claimed subject to provision of genuine bills/invoices. Please refer to Reimbursement
policy for further details.

 



1.
2.

1) Leave Travel Assistance (LTA) 

 
An employee is entitled to claim LTA only after completion of one year of service. Details of the same are
mentioned in the CTC structure attached herewith.

 
LTA exemption is available for actual costs incurred on travel up to domestic economy class airfare and is based on
evidence furnished in support of claim. The travel cost eligible for exemption should be the shortest route to
anywhere in India.

 
The tax exemption on LTA is available twice in a block of four calendar years.

 
2)Meal Card

 
The Company provides a Meal Card amounting to upto Rs 24,000 per annum (where applicable as per CTC).

 
3) Car Expenses’ Reimbursement

 
An eligible employee may claim above car expenses reimbursement as per the Reimbursement Policy. The
reimbursement shall be subject to provision of genuine bills/ invoices. This shall include the petrol expenditure,
maintenance of car as well as car insurance. In case of the employee hiring a chauffeur, the salary of the same can
be claimed within prescribed limits. However, these Car reimbursement can be only claimed subject to the below
fulfillment of the points.

Car is owned by the employee and he submits Registration book copy (RC book) as evidence thereof. 
For Petrol /Diesel cost reimbursements claimed, details of each journey are given in a specified format provided
to the employee. 

 
Please Note that these reimbursements are allowed only for car usage for the purpose of business travel. Car
usage done for personal purposes will not be covered under this.

 
4) Entertainment Expenses’ Reimbursement

 
If the work demands it, expenses incurred to entertain prospective clients may be reimbursed as per prescribed
limits and subject to providing genuine bills/ invoices for the same.

 

 

C) Performance Bonus:  

 
The value of bonus is arrived at based on the employees performance rating for the year, team performance as
also the overall performance of the Company. The bonus is dispersed at the end of the financial year, subject to the
employees confirmation and completion of six months in the Company. 

 
2.Additional Benefits:

 
A) Mediclaim

 
An employee will be entitled to other corporate benefits Mediclaim Policy. Please refer to the Mediclaim Policy on
MyZone on joining for further details.



 
B) Life Insurance

 
An employee will be entitled to a life insurance cover. Please refer to the Life Insurance Policy on MyZone on
joining for further details.

 
C) Retirals:

 
Gratuity:              
Gratuity is accrued from the employee’s date of joining and is payable as per The Payment of Gratuity Act, 1972.

 
3.Rules and Regulations

 
Probation Period:

 
An Employee will be on probation for a period of six months.  On satisfactory completion of the stipulated period,
the appointment shall be confirmed subject to management’s approval. 

 
Transfer:

 
An employee is liable to be transferred to any Department, Office or Establishment forming part of the company or
to any of the company’s associates/subsidiaries in India, depending upon the requirements of business. A voluntary
transfer request would be considered on the basis of an opening available in the concerned region and the
employee’s suitability for the same.

 
Discipline:

 
All employees shall observe in letter and in spirit all rules of discipline and will not indulge in any activity which is
detrimental to the organization.

 
Meals:  
As an organization, we only allow consumption of Vegetarian food in our office premises. 

 
Confidentiality:

 
Confidential information means, client details, list of clients, clients’ account details, trade secrets, knowhow,
patents, utility models, formulations, processes/methods of preparation, test data, conducted inhouse or by/through
collaborative/venture efforts, inclusive of any and all improvements/modifications, alterations substantial or
otherwise etc., with respect to the Company., “Confidential Information” also any any information relating to
Company or its business that is not generally known to the public, including, but not limited to information about
Company’s Personnel, products, customers, marketing strategies, services or future business plans.

 
Acknowledgement of Confidentiality:

 
You hereby acknowledge that the confidential information are in the nature of confidential and proprietary
information and agree not to disclose confidential information to any third party during your employment with the
Company and after termination of your employment with the Company.



 
Agreement not to disclose:

 
You hereby agree that you shall hold in confidence and hereby agree that you shall not use, commercialize or
disclose except under terms of employment, any confidential information to any person or entity, except approved
in writing by the Company. You shall be bound by an obligation of confidentially even after the termination of your
employment with the Company. 

 
Remedies for Breach of Confidentiality:

 
You agree and acknowledge that any disclosure of any Confidential Information prohibited herein or any breach of
the provisions herein may result in irreparable injury and damage to the Company which will not be adequately
compensable in monetary damages, that the Company will have no adequate remedy at law thereof, and that the
Company may, in addition to all other remedies available to it at law or in equity, including but not limited to
withholding your Full and Final settlement, obtain such preliminary, temporary or permanent mandatory or
restraining injunctions, orders or decrees as may be necessary to protect the Company against, or on account of,
any breach by the employee/ex-employee of the provisions contained herein, and employee agrees to reimburse
the reasonable legal fees and other costs incurred by the Company in enforcing the provisions of the proposed
transaction.

 
Non-Compete:

 
In the event of cessation of your services in future, due to any reason whatsoever, you shall for a period of 1 year
from the date of such cessation, directly or indirectly, either on your own accord or on behalf or in conjunction with
any other person’s, 
• Company refrain from attempting to or inducing to any employee(s) / Business associate(s) to leaves their current
employment with the Group Companies / Business Partners to join the services of your new employer or any other
competitor of the Group Companies. 
• Company refrain from approaching any Client or customer of the Company, its subsidiary company or associated
Companies about whom you have gained knowledge as a result of your employment with the Company  
Any act breaching of this provision shall entail initiation of appropriate action as may be deemed fit by the MOFSL
Group.

 
Alternative Employment:

 
During the course of employment with the organization, the employee will not engage directly or indirectly in any
trade, business, occupation, employment or service whether for remuneration or otherwise, without the prior written
consent of the company.

 
Personal Investments:

 
It is imperative that the employee’s investments and trading related to the stock market are done solely through the
company. The company will offer a special rate in the benefit of the employee. The Employee Trading Policy refers
to further details.

 
Business Dealings:

 
In the event of the individual ceasing to be an employee of the company, he/she will also not solicit business or



have any business dealings with any of the Motilal Oswal Financial Services Limited clients for a period of one
year, after leaving the service of the company. For one year, he/ she shall also not hire any Motilal Oswal Financial
Services Limited employee or induce any Motilal Oswal Financial Services Limited employee to work for a
competitor, operating in any region where Motilal Oswal Financial Services Limited does business.

 
Exercise of Authority:

 
An employee shall not enter into any commitment or dealing on behalf of the company for which he/she has no
express authority nor alter or be a party to any alteration of any principle or policy of the Company or exceed the
authority or discretion vested in him /her without the previous sanction of the Company or those in authority over
him/her.

 
Change of address:

 
The employee shall keep the Human Resource Department updated on any change in address or change in civil
status.

 
Leave:

 
All employees of Motilal Oswal Financial Services Limited shall be entitled for leave as per company policy
available on MyzOne (subject to policy change). It is imperative that the employees’ leave be availed in a planned
manner with their immediate superiors so that there is no impact on the working of the organization.

 
Resignation:

 
An employee desirous of leaving the service shall submit the resignation in the system and serve the notice period
as per the separation and F&F policy of the company.

 
Work From Home:

 
Work From Home (WFH): Company facilitate Work from Home for Associates, whose duties can be met by
Associate through remote working, vide basic support of hardware & Software. WFH shall be applicable to all
associates who have been advised by their reporting managers in line with consultation from Departments HODs to
WFH either on Full-time or Partial basis. Associates shall adhere to the WFH policy available on Myzone. 
As an integral part of the policy, management reserves the right to change / modify any clause in the policy.
Management reserves the right to timely change the working conditions under WFH (Partial WFH, Total WFH or
Discontinuing WFH i.e., Associates Reporting at Head/Regional/Branch Offices for Attendance Purposes). 

 
Retirement:

 
Under the existing rules, an employee shall retire on attaining the age of 58 years.

 
Termination:

 
The service of an employee who is under probation period can be terminated by giving 15 day’s notice or
equivalent salary in lieu of notice. For notice period details refer to the employee separation and F&F policy
uploaded on MyzOne.   The need for such a step may arise only if an employee is found to indulge in any



underhand means that may be detrimental to the Company.

 
All residual powers lie with the Management and decision of the Management on any matter connected with the
Company will be final.

 
The rules and regulations detailed above constitute service conditions applicable to all the employees in the
Company and are subject to change if so deemed by the Management. Any dispute arising thereof will be subject
to the appropriate court in Mumbai Jurisdiction only.

 

 

 

 

 

 

 
Annexure

 

 

 

 

   
Note:

Name: Sheetal Vijaykumar Yadav DOJ: 07-Sep-2020

Designation:  Executive Location:
 MH-Mumbai-Malad (Palm
Spring Center)

Profile:  Relationship Manager Reporting To:
 Mithlesh Kumar Nandlal
Patel

Grade:  E2 Department:  Sales-Branch Mounique

Heads Annual CTC   

Basic 80,000.00  

HRA 40,000.00  

Minimum Bonus 16,800.00  

Supplementary Allowance 41,595.00  

PF 15,807.00  

ESIC 5,798.00  

Annual Remuneration 2,00,000.00  

Employee Benefits which you can avail after joining the company

Group Life Insurance 7,50,000.00  

Group Medical Insurance 1,00,000.00  

Mobile Reimbursement Upto 0.00  



*If you have opted for reimbursement as a part of your salary then you will have to claim it monthly.  
*Premium towards Parents Mediclaim Policy is a part of CTC, subject to your details available on CIF portal.You
will not be able to claim tax exemption benefit under section 80 D towards premium paid for this Policy. Premium
amount is linked to age of your Parents and Sum Insured is linked to your Grade.

 
You have read and understood the terms of the Appointment Letter and you acknowledge and agree that this
Appointment letter is being executed electronically and that is enforceable.

 
To accept this Appointment letter, please click on the “Accept” button at the bottom of this page.

 
*This is a computer generated communication and does not have a signature.

 

 

 

 

 
Acknowledged by:___________________________

 

 
Acknowledgement Date and Time ___________________________











Offer: Computer Consultancy
Ref: TCSL/DT20195707216/Mumbai
Date: 03/01/2020

Mr. Adarsh Pramod Singh
13/22 Raoji Sojpal CompoundT J Road,
Bussa Udyog Bhavan,
Mumbai-400015,
Maharashtra.
Tel# -

Dear Adarsh Pramod Singh,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=xFx433xU4944TZ6TiT8iFUFFLFL8F8FFpLpFp3pF43448Z883LxU90pZT46TF0FF4044Ui4U94p


GROSS SALARY SHEET Annexure 1

Name Adarsh Pramod Singh

Designation Graduate Trainee

Institute Name Vidyalankar Institute Of Technology, Mumbai

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 

13TCS Confidential

TCSL/DT20195707216



2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Fwd: Congratulations!! You are a TCS Ninja now

Shobha Nalavade <shobhanalavade@gmail.com>
Wed 8/28/2019 3:50 PM

To:  Murali Anantha <murali.anantha@vsit.edu.in>

---------- Forwarded message ---------
From: afreen sirajuddin <sirajuddinafreen@gmail.com>
Date: Wed, Aug 28, 2019 at 12:40 PM
Subject: Fwd: Congratulations!! You are a TCS Ninja now
To: <shobha.nalavade@vsit.edu.in>, <shobhanalavade@gmail.com>

---------- Forwarded message ---------
From: Shakti Nandan <shakti.nandan@tcs.com>
Date: Tue, Aug 27, 2019, 7:01 PM
Subject: Congratulations!! You are a TCS Ninja now
To:
Cc: Mrinalini 5 <mrinalini.5@tcs.com>

Dear Student,

Greetings from TCS!

Congratulations for making it through the TCS recruitment process !

You have been selected for the TCS Ninja profile. You will receive your offer letter shortly on your TCS Nextstep

portal.

Request you to action on it within the stipulated time once you receive the offer letter.

Welcome to the TCS side of life!

Regards

Shakti Nandan

Talent Acquisition Group

Mumbai Campus Team

Tata Consultancy Services Limited

Yantra Park -(STPI), 2nd Pokharan Road,

Opp HRD Voltas Center,Subash Nagar

Thane - 400601, Maharashtra

Mailto: shakti.nandan@tcs.com

Website: http://www.tcs.com

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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____________________________________________

Experience certainty.        IT Services

                       Business Solutions

                       Consulting

____________________________________________

=====-----=====-----=====
Notice: The information contained in this e-mail
message and/or attachments to it may contain
confidential or privileged information. If you are
not the intended recipient, any dissemination, use,
review, distribution, printing or copying of the
information contained in this e-mail message
and/or attachments to it are strictly prohibited. If
you have received this communication in error,
please notify us by reply e-mail or telephone and
immediately and permanently delete the message
and any attachments. Thank you

Firefox https://outlook.office.com/mail/id/AAQkAGUyNTNjNmNhLWExNzY...
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Offer: Computer Consultancy
Ref: TCSL/DT20195934423/Mumbai
Date: 03/01/2020

Ms. Devi Sachidanandan
F-8/33, Godrej Hillside ColonyL.B.S. Marg,
Vikhroli West,
Mumbai-400079,
Maharashtra.
Tel# 91-9930910486

Dear Devi Sachidanandan,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Tp6TbiLix9x463664U44x6x46F66T36TL6L836xUxUx434xUq9q64644LqL8x9x4ZbFZLUL8LTL


GROSS SALARY SHEET Annexure 1

Name Devi Sachidanandan 

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2

12TCS Confidential

TCSL/DT20195934423



Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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TCS Private & Confidential

                                                                                                                                                              17-AUG-2020 
 
                                                                           Letter Of Appointment 
 
 
Mr. Dhruv Mehta 
TCS - Mumbai 
 
Dear Mr. Dhruv, 
 
Further to your acceptance of our offer letter vide TCSL/DT20195935154/- Mumbai dated 03-Jan-2020 we 
are pleased to appoint you in our organisation in grade YG as Graduate Trainee. 
 
Your emoluments are already communicated to you vide our aforesaid offer letter. 
 
You will be on Training for a period of 12 months from the date of your joining i.e. 17-AUG-2020 and will be 
confirmed thereafter, if found suitable, in a regular grade. 
 
Your appointment will be governed by the policies, rules, regulations, benefits and terms & conditions of 
TCSL as applicable to you and the changes therein from time to time. 
 
Your Associate number is 1838494. 
 
Yours sincerely,  
For TATA Consultancy Services Limited 

VASUDEVAN RAJAGOPALAN 
Head Talent Acquisition - India



Offer: Computer Consultancy
Ref: TCSL/DT20195939166/Mumbai
Date: 03/01/2020

Ms. Kajal Shailendrakumar Yadav
6-A Padmavati DarshanN M Joshi Marg,
Deepak Talkies , Lower Parel,
Mumbai-400013,
Maharashtra.
Tel# 91-9004307828

Dear Kajal Shailendrakumar Yadav,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

2TCS Confidential

TCSL/DT20195939166



This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=i08iLFL8i68ipppF494430xU6U66pUpFU04U6Z66pxpFiq8iqpq6LxL8U44Uqqq6FTFFqLq6qiq


GROSS SALARY SHEET Annexure 1

Name Kajal Shailendrakumar Yadav

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

15TCS Confidential

TCSL/DT20195939166



9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20206326366/Mumbai/BPS/BTN
Date: 18/02/2021

Ms. Laxmi Ravindra Yadav
Room No 72 2/2 B Near Weturn Tailor Sardar Nagar4
Koliwada
Dhobighat
Mumbai-400037
Maharashtra
Tel# 91-9820168436

Dear Ms. Laxmi Ravindra Yadav,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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K Ganesan
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LqL8FLFFTU6T6L669ppZ6q66i48i0xqT888898pZU64U3ixU8q880ZqT4Z446T664T44pLpFTT6


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20206326366/Mumbai/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 

11Private and Confidential
TCSL/DT20206326366



Provisional Offer : BUSINESS PROCESS SERVICES
Ref: TCSL/DT20206320174/Mumbai/BPS/BTN
Date:12/02/2021

Dear Ms.  Manali Keshav Salgaonkar,

Sub: Letter of Provisional Offer and Terms of Employment.

Thank you for exploring opportunities with Tata Consultancy Services Limited(TCSL). You have 
successfully completed our initial selection process and we are pleased to make you a provisional 
offer of Traineeship. 

You have been selected for a twelve month traineeship program at grade BPOS. You will receive a 
fixed monthly stipend during your internship. Your stipend amount will be decided on the basis of 
joining location and the process in which you will get allocation. The same will be communicated to 
you along with the detailed offer letter. 

Kindly confirm your acceptance on the traineeship offered by signing Annexure 1. If not accepted 
within 30 days of receipt, this offer of traineeship is liable to lapse at the discretion of the Company. 

This is a provisional offer of traineeship and should not be construed as an Offer of Employment 
from TCSL. A detailed offer of traineeship will follow within 7 days from completion of all 
documentation formalities and your aforesaid acceptance on this provisional offer. The Offer of 
traineeship will be made to you provided this - opportunity continues to be available with TCSL. 

Your traineeship with TCS is subject to your being declared medically fit and retaining that fitness 
during the tenure in the company and your Background / Reference check being favourable and 
acceptable to the Company. 

On joining and successful completion of all Joining formalities including the back ground verification, 
you will be issued a Letter of Appointment by TCSL. 

Your appointment will be governed by the policies, rules, regulations, practices, processes and 
procedures of TCSL as applicable to you and the changes therein from time to time. 
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Please also note, TCS BPS provides company transport facility within a pre-defined radius for each 
location as defined in the company transport policy. Those living beyond these boundaries would be 
required to make their own arrangements to reach the nearest location convenient to them from 
where they can be picked up or dropped. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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K Ganesan
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received & hereby accept the Provisional Letter of Traineeship Ref 
No TCSL/DT20206320174/Mumbai/BPS/BTN on ________________(DD/MMM/YYYY).

Signature:

Name:

Date:

https://nextstep.tcs.com/campus?displayPage=pol_verf&authKey=i88iTx6T64664F44Ti6T6p66bpLiix8i34xU3FxUUp4Uqiq6L8L86466UF4UTp6T46449TpZUp4


Offer: Computer Consultancy
Ref: TCSL/DT20195927649/Mumbai
Date: 03/01/2020

Mr. Nikhilesh Nilesh Pednekar
5776/B-172, Kannamwar Nagar 1,Vikhroli (East), Mumbai-83,
Kannamwar Nagar,
Mumbai-400083,
Maharashtra.
Tel# 91-9969952155

Dear Nikhilesh Nilesh Pednekar,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=80884444b6LiZ8FZZiFZFbFFZTFZ0FqT4T44LZL8LFL8Up4Uxix4p0pFxxx40FqTU94UqTq6FpF


GROSS SALARY SHEET Annexure 1

Name Nikhilesh Nilesh Pednekar

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20195935662/Mumbai
Date: 03/01/2020

Ms. Nisha Shravankumar Yadav
Room Number A/1, St. Rohidas Rahivashi SanghB.M. Marg,
Prabhadevi,
Mumbai-400013,
Maharashtra.
Tel# -

Dear Nisha Shravankumar Yadav,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=09qTL6L8Z4FZFUFFZ0FZ8688pppF0xqTb9Lii38i9TpZq9q6p3pFq6q6pTpFpZpF0bqT0qqTx3x


GROSS SALARY SHEET Annexure 1

Name Nisha Shravankumar Yadav

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980

11TCS Confidential

TCSL/DT20195935662



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20195931119/Mumbai
Date: 03/01/2020

Ms. Priya Ramawadh Yadav
Room No.103,1st Floor,F Wing,Buliding No.1Indra Nagar,
Koliwada,
Mumbai-400037,
Maharashtra.
Tel# -

Dear Priya Ramawadh Yadav,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=F8FF8F880iqTiq8i4844UF4Uix8iTL6T3bxUxFx4p6pF9FpZ3xxU38xU3qxU4F440iqTbxLi6i6


GROSS SALARY SHEET Annexure 1

Name Priya Ramawadh Yadav

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 

14TCS Confidential

TCSL/DT20195931119



4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20195942012/Mumbai
Date: 03/01/2020

Mr. Sanjay Rajarao Ramabuddi
91 3/4 J/8, Floor Grd, Barkatali Nagar Chawl, Barkatali Dargah Road, AntophillSalt Pan Road,
Bpt Colony,
Mumbai-400037,
Maharashtra.
Tel# 91-7303960687

Dear Sanjay Rajarao Ramabuddi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8988qUq6bULi3xxUxLx44L4438xUZFFZ8L88i98iqxq6xLx4L8L8iq8i0xqTU04U6066qTq6x4x


GROSS SALARY SHEET Annexure 1

Name Sanjay Rajarao Ramabuddi

Designation Graduate Trainee

Institute Name Vidyalankar Institute Of Technology, Mumbai

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20206766248/Mumbai/BPS/BTN
Date: 30/11/2020

Ms. Sanjana Chandrashekhar Varadkar
33/B-Wing,1st Flr, Agnidoot Society
J.R.Boricha Marg
Opposite Kasturba Hospital
Mumbai-400011
Maharashtra
Tel# -8097421938

Dear Ms. Sanjana Chandrashekhar Varadkar,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 

2Private and Confidential
TCSL/DT20206766248



6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Rustom Beheram Siganporia
Head Talent Acquisition, TCS Business Process Services

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qFq6ZqFZpZpFp8pFZ0FZiq8iqqq6F4FF4p44x6x44b44TT6TxFx4LTL8pqpFqZq6838830xUbpL


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20206766248/Mumbai/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 

11Private and Confidential
TCSL/DT20206766248



Offer: Computer Consultancy
Ref: TCSL/DT20195931040/Mumbai
Date: 03/01/2020

Ms. Shivranjani
Room No 812 , Building No 26 , Sector No 7C.G.S.Colony,
Antophill,
Mumbai-400037,
Maharashtra.
Tel# -9029293795

Dear Shivranjani,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,93,158/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,100/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `2,840/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `1,400/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
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day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 
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18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
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 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 48 hours, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Uq4UTi6TF8FFqbq6TZ6T8i88q6q6ZiFZU94U8888qTq6T06T9ppZ3FxU60663UxU40446866qLq


GROSS SALARY SHEET Annexure 1

Name Shivranjani  

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,100        85,200

Bouquet Of Benefits #         5,332        63,980

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           852        10,224

Gratuity           341         4,098

ESI Contribution##         7,656

Total of Annual Components & Retirals         1,194        18,322

Retention Incentive NA             0

TOTAL GROSS        15,126      1,93,158

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         2,840        34,080

Leave Travel Assistance           592         7,100

Food Card           500         6,000

Personal Allowance         1,400        16,800

GROSS BOUQUET OF BENEFITS         5,332        63,980
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20206766225/Mumbai/BPS/BTN
Date: 30/11/2020

Ms. Shreya Jitendra Rajput
A-26 Jyoti Vihar Building
Wadala Flyover Bridge
Wadala East
Mumbai-400037
Maharashtra
Tel# -9833276306

Dear Ms. Shreya Jitendra Rajput,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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Rustom Beheram Siganporia
Head Talent Acquisition, TCS Business Process Services

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8488pipF46440iqTb9Liq3q66966biLiqUq6Z8FZ4i446p663LxUUq4UFbFFT96T96pZ9ZpZpFp


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20206766225/Mumbai/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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Offer: BUSINESS PROCESS SERVICES
Ref: TCSL/DT20206746082/Mumbai/BPS/BTN
Date: 12/02/2021

Mr. Siddhesh Sanjay Dhuri
G/104, Sarvoday Park
Nandivli Road
Nandivli
Dombivli-421201
Maharashtra
Tel# 91-9833142865

Dear Mr. Siddhesh Sanjay Dhuri,

Sub: Letter of Offer and Terms of Traineeship

Thank you for exploring training opportunities with Tata Consultancy Services Limited(TCSL). You have successfully 
completed our initial selection process and we are pleased to make you an offer as "Trainee BPS" for a period of 12 
months. During this period you will be paid a stipend of Rs. 16,000/- per month.You will be engaged as a Trainee / 
Apprentice under the model / certified Standing Orders (as the case may be) applicable to you. 

Kindly confirm your acceptance of this traineeship by proposing your date of joining and signing Annexure 1. If not 
accepted within 7 days of receipt, this offer is liable to lapse at the discretion of the Company. You may handover your 
acceptance letter to the HR Officer/ Induction Officer at any of our offices. 

After you accept this letter of traineeship and clear the medical check-up, and background check you will be given a 
letter of appointment as a trainee indicating the details of your joining date and initial place of posting after completing 
joining formalities as per company policy. 

TCS decision of releasing the Offer of Traineeship and allowing you to join the organization before completion of your 
final Graduation examination which has been uncertainly delayed owing to COVID-19 Pandemic, shall not be 
construed as a waiver of the condition specified in the Terms of Traineeship under clause 'Pre-requisites of 
Traineeship'. The status of your Graduation completion will be reviewed periodically. The Management reserves the 
right to revoke this Offer of Traineeship if it is later established that you could not successfully complete your 
Graduation without any pending arrears/backlogs. 
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OTHER BENEFITS

1. Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependents under the company's Health 
Insurance Scheme (HIS). You are automatically covered under a default HIS Plan. 

You have the flexibility to choose a plan which is higher than the existing default plan, by paying the applicable 
additional premium plus Service Tax, in which case the below benefits can be availed: 

a) Domiciliary Cover: This is a provision to cover the cost incurred towards any domiciliary treatment up to a 
specified limit for each insured person per annum. 

b) Base Cover: This is a provision to cover the cost incurred on hospitalization treatments up to a specified limit for 
each insured person per annum. 

c) Floater Cover: This benefit covers the hospitalization expenses incurred over and above the basic 
hospitalization cover limit. This is a family floater cover for you and your enrolled dependents. 

The total premium is split between Base Cover and Floater Cover Premium as per the plan applicable. 

i. Base Cover Premium: Towards Domiciliary and Base cover for self, spouse and up to three children is entirely 
borne by TCSL, provided these members are explicitly enrolled by you under the scheme. Additionally, if you wish 
to cover dependent parents/parents-in-law or remaining children, the applicable premium per insured person is to 
be borne by you. 

ii. Floater Cover Premium: Towards Floater cover is to be borne by you. 

*Note: The above Health Insurance Scheme is subject to revision. The policy changes if any, in future, will prevail 
. For further details, please refer to the policy document 

2. Professional Memberships:
You will be eligible for reimbursement of expenses towards professional membership as per TCSL's policy. 

3. Social Security - Employees' State Insurance:
The company will contribute 4.75% of your stipend or such amount as determined by law towards ESI
contribution till you remain covered under Employee's State Insurance Act, 1948.

4. Compensation Benefits under ESI Act / Employees' Compensation Act:
Till you are covered under Employees State Insurance Act (ESI Act), you are entitled to claim the benefits in the 
event of accidental injury resulting into death or disablement arising out of and in the course of Traineeship, from 
Employees' State Insurance Corporation. 

When you will be out of the purview of ESI Act, you will be eligible for  compensation benefit  in the event of death 
/ disablement arising out of and in the course of Traineeship as per the Employee Compensation Act (Amendment 
Act of 2017) or the benefits under the Company's Group Term Life Insurance scheme / Personal accident 
insurance scheme as the case may be, whichever is more beneficial . For more details on this, refer TCS India 
policy - Group Life Insurance and TCS India policy - Health Insurance. 

5. Night Shift Stipend:
Trainees assigned to night shifts for training would be eligible for a Night Shift Stipend of Rs. 200/- per shift 
as per the company policy. 
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6. Process Specific Stipend:
Based on your allocation, to a process and on account of the process complexity involved, you may be eligible for 
additional process specific stipend, as defined by the Company. 

TERMS OF TRAINEESHIP

1. Traineeship Pre-requisites
Your appointment as a Trainee / Apprentice under the model / certified Standing Order will be subject to 
successful completion of your graduation examination without any pending arrears / back logs during the entire 
course duration. 

It is clearly understood, agreed and made abundantly clear that in case you do not successfully clear your 
graduation your traineeship with TCSL will be discontinued without any notice or notice pay 

It is mandatory to declare the gaps / arrears / back log, if any, during your academics and work experience. The 
management reserves the right to withdraw/revoke the offer of traineeship at any time at its sole discretion in case 
of any discrepancy or false information is found in the details submitted by you. 

2. Traineeship Period:
During the period of your training of 12 months, you may be required to undergo classroom and on the job 
training. During this period, you may be appraised to evaluate your performance and if your performance is found 
to be satisfactory, you may be absorbed / appointed in the regular employment of the Company at its sole 
discretion. 

It is hereby specifically clarified that the Company is under no obligation whatsoever to absorb / appoint you on 
regular basis upon successful completion of your training period of 12 months. You shall not be deemed to have 
been absorbed / appointed in the regular employment of the company, unless & until you receive a written 
communication in this regard from the Company. 

If your performance is found unsatisfactory, TCSL may terminate your traineeship forthwith by giving you 30 
calendar days' notice in writing or payment of stipend for 30 calendar days in lieu thereof. 

If you remain on unauthorized absence for a consecutive period of 3 days during the training programme without 
authorisation or intimation, a presumption shall arise that you have abandoned your traineeship and the company 
shall be entitled to disqualify and disentitle you forthwith for any further training and your name is liable to be 
automatically stand discontinued from the list of ILP trainees without any further intimation / separate 
communication to you. 

3. Hours of Training:
You may be required to undergo training in shifts and / or in extended training hours as permitted by law. 

4. Leave:
You will be entitled for leaves as per the company's policy. 

5. Transport:
TCS BPS provides company transport facility within a pre-defined radius for each location as defined in the 
company transport policy. TCS employees living beyond these boundaries would be required to make their own 
arrangements and the routes are predetermined and not permitted to be varied under any circumstances. The 
company will make appropriate provisions for those working in night shift as permitted by law/ policy. 

6. Alternative Occupation / Traineeship:
During the period of your traineeship at TCSL, you are not permitted to undertake any other traineeship, 
employment, business, assume any public or private office, honorary or remunerative, without the prior written 
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permission of the company. 

7. Confidentiality, Data and Intellectual Property Protection:
As part of the joining formalities, you are required to sign a Confidentiality, Data and IP Protection Terms, which 
aims to protect the intellectual property rights and business information of TCSL and its clients. The detailed 
Confidentiality, Data and IP Protection related terms and conditions are set out in Annexure 2 

8. TATA Code of Conduct:
You are required to sign the TATA Code of Conduct and follow the same in your day to day conduct as a trainee 
of TCSL. 

9. Notice Period:
You will have to give at least 30 calendar days' prior notice in writing before discontinuing your traineeship with the 
Company. The Company may discontinue your traineeship by giving you 30 calendar days' notice in writing or 
payment of stipend for 30 days in lieu thereof. 

10.  Medical Test:
You are required to undergo a pre-Traineeship medical check-up and obtain a fitness certificate from the 
registered medical practitioner/Doctor. This is a pre-condition for Traineeship. Please collect the medical check-up 
authorization letter from the company HR executive, at the time of submitting your written acceptance of this offer. 
To verify your identification, we request you to carry a photograph and a photo identification document issued by 
government like passport, PAN card, Election Card, Driving License etc. If you are a campus recruit, you may 
produce your current educational institute`s photo identification card in the absence of government photo 
identification document. 

Retention of reasonable medical fitness is also a condition of Traineeship. The company also reserves the right to 
get yourself examined by a doctor at any time during your Traineeship and futher employment(if absorbed in 
Regular Employment) to ascertain your medical fitness. The opinion of the doctor appointed by the company shall 
be final and binding on both parties. Your failure, refusal or inability to appear for such medical examination will 
result in the determination of your Traineeship or Employment as the case may be without any notice or notice 
pay in lieu of notice. 

Your Traineeship or further Employment (if absorbed in Regular Employment) is liable to be discontinued / 
terminated on account of your continued ill health or if you are found to be medically unfit for the job as may be 
certified by the company's doctor. 

11. Background Check:
Your traineeship will be subject to a background check in line with the Company's background check policy. A 
specially appointed agency will conduct internal and external background checks. Normally, such checks are 
completed within one month of joining. If the background checks are unfavorable or at a variance with your own 
declarations, your traineeship will be discontinued without any notice. 

12. Submission of Documents:
At the time of your joining traineeship, photocopy of the following documents should be submitted. Please carry 
the original copies for verification. 

- Standard X and XII Mark sheets equivalent
- Degree certificate and mark sheets for all semesters
- Postgraduate degree certificate and mark sheets for all semesters (if you are a Post-graduate)
- Birth Certificate / Proof of Age
- Passport
- 6 photographs - passport size
- An affidavit / notarised undertaking that there is no criminal offence registered/pending against you.
Your original documents will be returned to you after verification. 
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13. Initial Learning Programme (ILP)
On joining TCSL as Trainee, you will be given the benefit of formal & on the job training ("Initial Learning 
Programme") at the location, as identified, for such a period as TCSL may decide. The said training programme 
forms a critical part of your traineeship and is an ongoing process. TCSL continues to make investment on training 
and development of its trainees. This will be of immense value to you and a large part of ownership and 
commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing process and a formal 
evaluation will be carried out during the training. We would request that the training be taken very seriously to 
enable you to add maximum value to your professional and personal growth. 

14. Letter of Appointment
Your will be issued a letter of appointment on your joining and after completing joining formalities as per TCSL 
policy 

15. Personal Data Processing:
Your personal data collected and developed during recruitment process will be processed in accordance with the 
TCS Data Privacy Policy. The personal data referred therein are details related to contact, family, education, 
personal identifiers issued by government, social profile, background references, previous employment and 
experience, medical history, skillset, proficiency and certifications, job profile and your career aspirations. 

It will be processed for various organizational purposes such as recruitment, onboarding, background check, 
project assignment, performance management, job rotation, career development including at leadership level, 
diversity and inclusion initiatives, global mobility, wellness program, statutory and legal requirements and specific 
organizational initiatives in force during your tenure in TCS. 

After you join TCS, there would be more sets of Personal Information (PI) attributes processed for various 
legitimate purposes. All of it will be processed with compliance to applicable laws and the TCS Data Privacy 
Policy. In some scenarios of your PI processing, you will be provided with appropriate notice and/or explicit 
consent might be obtained from time to time. 

For the purposes mentioned above, your required PI may be shared with specific vendor organizations who 
provide services to TCS, e.g. background check, health insurance, counselling, travel, transport and visa, payroll 
services, associate engagement activities, and financial and taxation services. 

As TCS is a global company, your PI may be shared with entities outside India, limited for the purposes mentioned 
above and/or in this offer letter. 

In case of oversees deputation, available privacy rights would be governed as per regulatory provisions and / or 
TCS policies/notice provided applicable at your overseas location. 

16. Terms and conditions:
The above terms and conditions of traineeship are specific to your traineeship period in India. 

17. Rules and Regulations of the Company:
Your traineeship will be governed by the policies, rules, regulations, practices, processes and procedures of the 
Company as applicable to you and the changes therein from time to time. 

18. Compliance to all clauses:
You will be required to fulfill all the terms and conditions mentioned in this letter of offer of traineeship. Any failure 
to fulfill any term and /or condition and/or failure to clear any test successfully would entitle TCSL in withdrawing 
this letter of traineeship at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not interested in the Traineeship 
and this offer will be automatically withdrawn. Post acceptance of TCSL offer letter if you fail to join on the date 
provided in the TCSL joining letter, the offer will stand automatically terminated at the sole discretion of TCSL . 

We look forward to having you in our global team. 

Yours Sincerely, 

For Tata Consultancy Services Limited. 
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K Ganesan
Global Head Talent Acquisition & AIP

Click Here or use a QR code scanner from your

mobile to validate the offer letter

Encl: Annexure 1: Acceptance
        Annexure 2: Confidentiality, Data and Intellectual Property Protection Terms

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8988FZFFbZLi0iqTxqx4TF6TT36T9TpZi38iZ0FZpLpF94pZUb4Ub8LiU04U0qqTZ6FZ08qTi38


ANNEXURE 1

For the candidate to complete:

This is to confirm that I have received the letter of offer and Terms of Traineeship ref No   
TCSL/DT20206746082/Mumbai/BPS/BTN on _____________ (MMM/DD/YYYY).   
I hereby accept this Offer and intend to join traineeship on:

Signature:

Name:
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Annexure 2

                                   Confidentiality, Data and Intellectual Property Protection Terms

1. Confidential Information
"Conf ident ia l  Informat ion" shal l  mean al l  Invent ions and Know-how, informat ion and mater ia l  
of TCS and its subsidiaries as applicable (Collectively termed as TCS) (including for avoidance of doubt any 
Confidential Information of its Clients) that comes into the possession or know of the Associate and shall include 
the following: 

(a) Any and all information processing programs, software, properties, items, information, data, material or any 
nature whatsoever or any parts thereof, additions thereto and materials related thereto, produced or created at 
any time by TCS or the Associate in the course of or in connection with or arising out of the Associate's 
association with TCS. Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, manufacture, operation, 
specifications, use and services of the TCS equipment and components, including, but not limited to, engineering 
and laboratory notebooks, reports, process data, test data, performance data, inventions, trade secrets, systems, 
software, object codes, source codes, copyrighted matters, methods, drawings, computations, calculations, 
computer programs, narrations, flow charts and all documentation therefore and all copies thereof (including for 
avoidance of doubt any such material belonging to the Clients of TCS) 

(c) Corporate strategies and other confidential and proprietary material and information, which could cause 
competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, gathered or collected or 
obtained by the Associate in the course of or arising out of the association with TCS or while in or in connection 
with or for the purposes of his/her association with TCS or any of the operations and entrusted by TCS to the 
Associate. 

2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade secret of TCS. Associate 
agrees not to use, or cause to be used, or disclose or divulge or part with either directly or indirectly any 
Confidential Information for the benefit of or to any third parties except for or on behalf of or as directed or 
authorized by TCS or to a person having a valid contract with TCS . Upon termination of employment, the 
Associate agrees to surrender to TCS all Confidential Information that he or she may then possess or have under 
his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential Information shall at all times 
vest in and remain with or belong to TCS and Associate shall have no right title or claim of any nature whatsoever 
in the Confidential Information. Associate shall promptly disclose to an authorized officer of TCS all inventions, 
ideas, innovations, discoveries, improvements, suggestions, or reports and enhancements made, created, 
developed, conceived or devised by him or her arising out of his or her engagement with TCS, including in the 
course of provision of services to the Clients of TCS and Associate hereby agrees and confirms that all such 
intellectual property rights shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any interest in and to any 
domestic or foreign patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, Associate shall execute from time to time, during or after the termination of 
his or her employment, such further instruments, including without limitations, applications for letters of patent, 
trademarks, trade names and copyrights or assignments thereof, as may be deemed necessary or desirable by 
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TCS to perfect the title of TCS in the intellectual property rights and to effectuate the provisions hereof. All 
expenses of filling or prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any such applications. Associate 
hereby expressly waives any "artist's rights" or "moral rights", which Associate might otherwise have in such 
intellectual property rights. 

4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no knowledge of the 
Confidential Information of TCS and that such Confidential Information is of a confidential and secret character 
and is vital to the continued success of TCS's business. Associate further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential Information, it is necessary 
for TCS to protect such Confidential Information by holding it secret and confidential. 

5. Use of third party material
Associate expressly agrees that Associate shall not in the course of his or her association with TCS and while 
working on the premises or facilities of TCS or its Clients or in connection with the development of any intellectual 
property rights or work for or on behalf of TCS; 

a) use any third party material or intellectual property rights except those intellectual property rights provided by 
TCS or expressly authorised by TCS or without having proper authorisation or license or approval of the 
respective owner of such intellectual property rights. 

b) Participate in any activity for creation (including conception, design, development, testing, implementation, 
support or marketing) of any Intellectual Property for or on behalf of TCS or its affiliates if Associate has been 
exposed, directly or indirectly, to any Third Party IP which is in the same subject area (such as research area, 
technology or application area) as, or which is same or similar to, the Intellectual Property or any portion thereof, 
to be so created, unless; 

i) Associate has expressly declared to TCS in a prescribed form whether such exposure was owing to publically 
available information or under and subject to any agreement; AND 

ii) TCS has expressly confirmed to the Associate that TCS has proper authorization or license or approval of the 
respective owner of such Third Party IP to use the same in Intellectual Property or portion thereof to be created 
and authorized in writing Associate's participation in such activity. 

c) knowingly access, make reference to or use any Third Party IP (except as permitted under Section 5(a), 
directly or indirectly, during the period of association with the creation (conception, design, development, testing, 
implementation, support or marketing) of TCS Intellectual Property or portion thereof, which is in the same subject 
area of TCS Intellectual Property or which is same or similar to such TCS Intellectual Property or portion thereof 
being created. In case, Associate access or is exposed to any such Third Party IP during such association, 
Associate shall promptly bring it to the notice of TCS IP asset owner or TCS project manager in writing and 
immediately cease to participate in any such activity 

6. Security policies and Guidelines.
6.1 Associate agrees to abide by and be bound by any and all policies, documents, guidelines and processes 
including IP, Information Security and Confidentiality of TCS in force from time to time whether expressly 
endorsed or not. 

6.2 Associate acknowledge and agree that in the course of, and as a result of his/her engagement with TCS, 
Associate will have access to, obtain or come across personal data or information of other TCS Associates or 
Clients, including without limitation, sensitive personal data or information (collectively "Personal Data and 
Information") within the meaning of the applicable Indian Law and Rules or any other applicable Law, directive or 
regulation anywhere in the world. In respect of any such Personal Data and Information accessed, obtained, 
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acquired or processed by Associate for and on behalf of TCS, its affiliates or Clients, Associate undertake that 
he/she will: 

(a) process the Personal Data and Information only on behalf of TCS, its Affiliates or Clients, as the case may be, 
and only on and in accordance with instructions received from the data controller from time to time; 

(b) abide by such technical and organizational measures necessary to prevent the accidental or 
unlawful destruction or accidental loss, alteration, un-authorized disclosure or access to the Personal Data and 
Information; 

(c) promptly (and in any event within 24 hours of awareness) bring to notice of TCS or its Affiliates, as the case 
may be, of any actual or suspected incident of unauthorized or accidental disclosure of, or access to, the Personal 
Data and Information or other breach of this section (a "Security Breach"); 

(d) promptly provide TCS with all information in Associate's notice, possession or control concerning any Security 
Breach and not make any public announcement regarding a Security Breach without TCS's prior written consent; 

(e) not do, or omit to do, anything, which would cause TCS or any of its employees, officers or agents to be in 
breach of its obligations under any privacy or data protection policy, regulation or legislation; 

(f) upon expiry or termination of Associate's engagement with TCS, return all copies of the Personal Data and 
Information to TCS in Associate's possession or control; and 

(g) promptly bring to TCS notice of any request received from a data subject to have access to his/her Personal 
Data and Information or of any other communication relating to the access, use or processing of any Personal 
Data and Information (including any notice from the regulatory body) and fully co-operate and assist TCS in 
relation to any such request or communication. 

6.3 Associate expressly consent that TCS and/or its affiliates may collect, use, transfer, retain or otherwise 
process Associate's Personal Data and Information in connection with his/her engagement with TCS, in 
accordance with the then / current TCS policies and procedures and applicable privacy and data protection 
legislation. TCS may use third party services or sub-contractors to collect or otherwise process Associate's 
Personal Data and Information for which TCS shall remain responsible for such third party services provider or 
sub-contractor's compliance with TCS's obligations hereunder. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, sell, incorporate or 
otherwise exploit, for his or her own use or for any other purpose, any of the Confidential Information including 
intellectual properties of TCS that is or may be revealed to him or her by TCS or which may in the course of his or 
her employment with TCS come into his or her possession or knowledge unless specifically authorized to do so in 
writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or hereafter obtained by TCS 
is granted, agreed to be granted, or implied by the terms of this Agreement, or by the disclosure to Associate of 
the Confidential Information. 

9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession and / or knowledge of 
Associate is of a unique, highly confidential and proprietary nature. It is further acknowledged by Associate that 
the disclosure, distribution, dissemination and / or release by Associate of the Confidential Information without the 
prior written consent of TCS or any breach of the Confidentiality, Data and IP Protection Terms by Associate will 
cause TCS to suffer severe, immediate and irreparable damage and that upon any such breach or any threat 
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thereof, TCS shall without prejudice to any other remedies available to it, be entitled to appropriate equitable relief 
including the relief of specific performance and injunctive relief, in addition to whatever remedies it might have at 
law. 

10.  General
(a)The provisions hereof shall be interpreted, determined and enforced in accordance with the laws of India. 

(b)In the event of any dispute or disagreement over the interpretation of any of the terms herein 
contained or any claim or liability of any party, the same shall be referred to a person to be nominated by TCS, 
whose decision shall be final and binding upon the parties hereto. Subject to the above, the arbitration shall be 
governed by the Arbitration and Conciliation Act, 1996 or any modifications or re-enactment thereof. Associate 
confirms that the fact that the arbitrator shall be a nominee of TCS shall not be a ground for objecting to such 
arbitration or challenging the decision of the arbitrator. The venue of arbitration shall be Mumbai. Subject to the 
above arbitration clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the laws of 
India. 

(c)If any provision hereof shall be found by a judicial tribunal to be contrary to governing law, it shall be deemed 
null and void without annulling or rendering invalid the remainder of the Agreement and if the invalid portion is 
such that the remainder cannot be sustained without it, the Parties herein shall find a suitable replacement to the 
invalid portion that shall be legally valid. 

(d)This Confidentiality, Data and IP Protection Terms along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the parties and supersedes all 
prior agreements and understandings pertaining to the subject matter thereof. No delay of omission of either Party 
in exercising or enforcing any of their rights or remedies hereunder shall constitute a waiver thereof. 

(e)This Confidentiality, Data and IP Protection Terms may not be amended except in writing signed by authorized 
representatives of both parties. 

(f)The obligations of Associate in terms of this Confidentiality, Data and IP Protection Terms shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall continue thereafter in 
perpetuity. 

Please complete and return these documents to the TCSL HR executive, within 7 days of receiving this 
offer. 

This is to confirm that I have received the Letter of Offer on ________________ . 

I hereby accept this Offer and intend to join service on__________________. 

Name: 

Address: 

Signature: 

Date: 
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